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MOCTAHOB/IEHUE KAPAP
SS. Y? No

06 yTBEPXAEHUN AAMUHNCTPATUBHOIO persaMeHTa npeaocTaBneHns
MYHUUWNANbHOW YCNYru okasaHue lpugnyecknum nmiuamMm MeToanyeckon u
NpPakKTUYEeCKO NoMoLLN B paboTe apxXMBOB M NO OpraHM3auumn 4OKYMEHTOB B
[enonpon3BoAacTBe

B cooTtBeTcTBUM ¢ PefepasibHbIM 3aKOHOM OT 27 utona 2010 roga N 210-d3 «06
opraHusauun npefocTaBfieHUs  TOCYAApPCTBEHHLIX U MYHUUUMa/IbHbLIX  yCcnyr»
nocTaHoBMeHMeM VICMONHUTENIbHONO KOMUTETA BbICOKOrOpCKOro MyHULMNAbHOIO
paiioHa oT 31.07.2019 N 1194 «0O6 yTBepXAEHUN TMepevHs rocyfapCTBEHHbIX W
MYHULUUN&/IbHBLIX  YCNYr, MpeaocTaBNAeMblX OpraHamy MeCTHOro camoynpas/ieHUs
BbICOKOrOpcKOro MyHMUUMNasbLHOro panoHa, cnonHnTeNbHbli KOMUTET BbICOKOrOpcKoro
MYHUUMNa/IbHOro paiioHa Pecny6nimku Tatapctad MOCTAHOBIAET:

1 YTBepauTb npunaraemblii AOAMUHUCTPATUBHBLIA pernaMeHT npefocTaB/ieHNs
MYHULMNA/TLHOM YCNYTN OKa3aHue IopuanveckKnm nuuam MeToauyeckoi 1 npakTUYecKom
noMow B paboTe apxMBOB WM MO OpraHu3auMm [OKYMEHTOB B [e/10Npon3BOACTBE
(NnpunoxeHwne ).

2. MpusHaTb yTpaTuBLWIMM CUYy NYHKT 1.7. MOCTaHOB/IEHWUSA WCMONHUTE/IbHOIO
KoMuUTeTa BbICOKOropcKOro MyHMUMNaIbHOro paioHa oT 29.10.2015 Ne 1872 «06
YTBEPXAEHUN aAMUHUCTPATUBHbIX pPerfiaMeHToB MpPefoCTaBNeHUA TOCYAapCTBEHHbIX
yCnyr rno paboTe ¢ apXUBHbIMWU JOKYMeHTamMu» MpunoxeHue Ne 7

3. HacTosiwee nocTaHOB/IEHME Pa3MeCTUTb Ha OhMLMa/IbHOM caiiTe BbICOKOTOpPCKOro
MYHULMNA/IbHOIO paiioHa Pecny6nnku TaTapcTaH B NH{OPMaLMOHHO-
TeNeKOMMYHMKaUNOHHOW ceTn HTepHeT no Beb-aapecy: http://vysokaya-gora.tatarstan.ru/
n Ha «OgmunanbHOM MopTane npaBoBoOM WMHMopmauum Pecnybnnkn TatapcTaH» B
NHMOPMaLNOHHO-TENIeKOMMYHUKaLMOHHOW cetu NHTepHeT no Beb-agpecy:
http://pravo.tatarstan.ru.

4. KOHTpPO/b  UCMOJIHEHUA MOCTAHOB/MIEHNUA  BO3/IOXKUTbL  Ha
ynpasfAoLWero AenaMmm UCNoHUTENb BbICOKOrOpCKOro MyHULMNaIbHOIO
panioHa I'.®.Cabuposy.

PykoBoANTENlb UCMONTHUTENIBHOIO KO
BbICOKOropckoro MyHuUUMNasbHOro p ? 0.@. WangynivH
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MpunoxxeHue
YTBEpXKaAEeHO
HL0'7K) Belt ieM 1CNOMHUTEN bHOTO
‘sl b > mm tja BbICOKOropcKoro

MUMMNaNbIKO O paiona
0272 10 0 O

AamMmnuuncrpaH Isitbivp«ll1&TerlT
npefocTaBNeHUss MyHULUNANbHOW YCNYrv HO OKas3aHUIo HPUANYECKUM Nuuam
MEeTOAMNYECKOW M NpaKTUYeCKOW MomouiM B paboTe apXMBOB WM MO OpraHmM3aumn
[OKYMEHTOB B [1€/10NMpOomn3BOACTBE

1 O6wme NonoxeHUs

1.1. HacTtosAwmnii PernamMeHT ycTaHaBNMBaeT cTaHAApT M NOPALOK npefocTaB/ieHUs
MYHULUNATBHOW  YCNYrM MO OKa3aHWK MeTOAMYECKOW U NpakKTU4YecKOM MoMOoLm
npeacTaBUTENAM OPUANYECKUX UL, B paboTe apXMBOB U MO OpraHm3aumn fOKYMEHTOB B
AenonponsBoAcTee (fanee - MyHUUKMNanbHasa ycsyra) no Bonpocam:

oTbopa AOKYMEHTOB (3KCMEepTU3bl LEHHOCTU) B CcOCTaB ApPXMBHOro (oHaa
Poccuiickon ®epgepauynm M NOATOTOBKN UX K nNepefaye B MyHULUNANbHbIA apXuB;

ynopsagoyeHna (hbopMupoBaHunsa, OPOPMIEHUA U ONUCAHUA) [en  MOCTOSAHHOrO
XpaHeHns 1 No TMYHOMY COCTaBy;

BeJeHNss ydyeTa [OOKYMEHTOB ApxuBHOro ¢oHga Poccuiickonn ®Pegepauunn,
Haxo4sAWMNXCA Ha BPEMEHHOM XPaHEHWUMU;

NOATOTOBKM HOPMAaTMBHbLIX [OKYMEHTOB MO BOMpocaM [fefionpouM3BoAcTBa U
apxmBHOro gena (MNOJIOXKEHUN, MHCTPYKLUMUIA, MPUMEPHbIX U UHAMBUAYANbHbLIX HOMEHKIATYP
Aen);

COBEPLUEHCTBOBaHNA pPaboTbl [e/10NPON3BOACTBEHHbIX, apPXUBHbIX W 3KCNEPTHbIX
CNYX6 HOPUANYECKUX NMTNL-UCTOYHMKOB KOMMJIEKTOBAHUSA;

NOBbIWEHUSA NPOGEeCcCUOHaNbHOW KBaMPuKaunum paboTHMKOB YKa3aHHbIX CNYyX6
(opraHmnsaunm v NpPoBefeHUss CEMUHAPOB).

1.2. Monyyatenn MyHUUUNANbLHOW YCNyrun:. OpuUgnvyeckue nuua - WUCTOYHUKMK
KOMMNJ/IEKTOBaHMUSA MYHULNNANbLHOI0 apxmea (fanee - 3aaBUTEND).

1.3. MyHunumnanbHasa ycnyra npegoctasnsercad MKY «AcnonHUTeNbHbIA KOMUTET
BbICOKOrOpCKOro MyHMLMNanbHOro paoHa Pecny6nuku TatapctaH» (ganee - Vicnonkom).

NcnonHnTens MyHUUMNAnbHOW ycnyru - ApXuBHbIW oTaen Mcnonkoma (panee -
OTpaen).

1.3.1. MecTo HaxoxpaeHua Wcnonkoma: Pecnyb6nuka TaTtapcTaH, BbICOKOropckuii
panoH, n. X/ cT. Bbicokas opa, yn. KoonepatusHas, 5;

MecTo HaxoxaeHus OTaena: Pecnybnnka TaTapcTaH, BbICOKOrOpCKUn paioH, n. x/4
CT. Bbicokasa lopa, yn. lNpodgcoto3Had, la

Mpathmk paboTbl Mcnonkoma: exeaHEBHO, Kpome Cy660Tbl U BOCKPECEHbSA,
noHeAenbHUK - nATHMUA ¢ 8.00 go 17.00, o6epn ¢ 12.00 go 13.00, cpena - He MPUEMHbIN
[leHb.

Mpoe3s 06WwecTBEeHHbIM TPaHCMNOPTOM A0 OCTAHOBKU «CMOPTUBHBLIN KOMIMJIEKC»:



- aBTObOYyC N2 91,

Mpoe3n npuropogHblM noe3goM B HanpaeBneHun KasaHb-APCK [0 OCTaHOBKMU
«CTaHuuAa Bbicokada opa».

Mpoxopg no nponycky v (M) LOKYMEHTY, YAOCTOBEPAKOLWEMY IMYHOCTD.

1.3.2. CnpaBo4Hbln TenethoH OTaena: (843) 65-74774.

1.33. Appec oguymanbHoro canta Mcnonkoma B MH(OPMaLMOHHO-
TeNeKOMMYHMKALUVMOHHOW ceTun «MHTepHeT» (panee - ceTb «WHTepHeT»): http://www.
biektau@tatar.ru.

1.3.4. "Hpopmaumsa 0 MyHUUMNANbLHOW ycnyre MOXeT ObITb MOydeHa:

1) nocpeAcTBOM  MH(POPMAUMOHHbLIX CTEHAO0B O MyHUUUNANbHOW  ycnyre,
cojgepXawmx BU3yaslbHYHO W TEKCTOBYH MWHGpOpMaUMio O MYyHUUUNANIbHOW YCNyre,
pacnosioKeHHbIX B NomMeweHnax Mcnonkoma, ana paboTsl ¢ 3aaButenamm. MIHpopmaums,
pasmewjaeMas Ha WHMOOPMaUMOHHbIX CTeHAax, BK/AW4YaeT B ceba CBefeHusa O
rocyapcTBEHHOI ycnyre, cogepxatlleca B nyHkTax (nognyHkTtax) 1.1, 1.3.1. 1.3.2, 1.3.3,
23,24,25, 28, 210, 21 1 5.1, 5.2 HacTodALWero PernameHTa,

2) nocpencTBoM ceTu «NHTepHeT»:

Ha omymanbHom canTte Mcnonkoma (http://www. biektau@tatar.ru);

Ha lMopTane rocyfapCTBEHHbLIX WM MYHUUMNaNbHbIX ycnyr Pecnybnmkm TaTapcTaH
(http://uslugi.tatar.ru/);

Ha EQMHOM nopTasne rocyAapCTBEHHbLIX W MyHULMUNanbHbIX Yycnyr ((QyHKUWiA)
(http://www.gosuslugi.ru/);

3) npu ycTHOM ob6pauieHun B OTaen (JIMYHO UM No Teneony);

4) npy NUCbMEeHHOM (B TOM 4ucne B (POpMe 3NEeKTPOHHOIo AOKYMeHTa) obpaleHumn
B icnonkowm;

5) B MHOroyHKUMOHaNbHOM LUeHTpe nMpefoCcTaB/IeHUA TOCYyAAapPCTBEHHbLIX U
MYHUUMNanbHbIX ycnyr (ganee - M® L), B yganeHHbIx pabounx mectax Md L.

1.35. VIHpopmauus no BonpocaMm MpefocTaBfieHUs MYHUUUNAIbHOW  YCNyru
pasmewiaetcsa cneymanuctom OTgena Ha oguumanbHoM canTe WMcnonkoma W Ha
MH(OPMaLMOHHBIX CTeHAax B NoMeleHUAxX Mcnosikoma gaa paboTbl ¢ 3asBUTENAMMN.

KoHBeHLMeW, 0OTMeHAOWeN TpeboBaHMe neranmsaunm MHOCTPaHHbIX OhnLManbHbIX
OOKYMeHTOB (3akntoyveHa B MNaare 05.10.1961; sctynuna B cuny ansa Poccmm 31.05.1992)
(BronneTeHb MexXxayHapoAHbIX gorosopos, 1993, N 6);

depepanbHbIM 3aKOHOM OT 6 okTa6pA 2003 r. N 131-®3 "06 o06wmnx npuHumMnax
opraHusauum MecTHOro camoynpaeneHna B Poccuinckoil  Pegepaymmn” (panee
depepanbHbii 3akoH N 131-93) (CobpaHue 3akoHogaTenbctea PP, 06.10.2003, N 40. cT.
3822);

depepanbHbIM 3aKOHOM OT 22 OKTs6pss 2004 r. N 125-®3 "O6 apxuBHOM fene B
Poccuiickon depepaymnn’ (nanee - depgepanbHbin 3akoH N 125-#3) (CobpaHue
3akoHopatesnbcTBa PO, 25.10.2004, N 43, cT. 4169);

depgepanbHbIM  3aKOHOM OT 27 wuwona 2010 r. N 210-®3 "O6 opraHusauum
npefocTaBNeHUs TOCYAapCTBEHHbLIX WU MyHUUMNanbHbIX ycnyr" (panee - defepasbHbIin
3akoH N 210-93) (CobpaHune 3akoHogaTensctea P®, 02.08.2010, N 31, cT. 4179);

MNMocTtaHoBNeHnem [lpaBuTenscTBa Poccuiickon depepaummn ot 15.06.2009 N 477
"O6 yTBepxaeHun MpaBun genonpoums3BoacTBa B peAepasibHOM OpraHe UCNOSIHUTENbHOM
Bnactu" (panee - MNMpasuna genonpounssoactsea) (Poccuiickasa raseta, N 4937, 24.06.2009);
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MNpaBunamMmn opraHmsauun XpaHeHUs, KOMNNEKTOBaHWUA, yyeTa U MWCNONb30BaHUA
[OKYMEHTOB ApXMBHOTO hoHaa Poccuinckoih ®egepaymm n 4pyrux apxXmBHbIX JOKYMEHTOB
B rocylapCTBEHHbIX U MYHUUMNANbHbLIX apxmBax, My3esx WU 6ubnmotekax, opraHm3aumnsx
PoccMICKON aKafemumn HaykK, YTBepPXAEHHbIMWU NpUKa3oM MUHUCTepCTBA Ky/bTypbl
Poccuiickon ®epepauymm ot 31.03.2015 N 526 (panee - MNMpaBuna paboThbl);

Mpukazom MuHKynbTypbl Poccum oT 31.05.2012 N 566 "O6 yTBepXaeHUu
AOMUHUCTPATUBHOTIO pernameHTa dbepepanbHOro apXMBHOrO areHTCTBa no
NpefocTaBNEHNIO  rOCYyAapCTBEHHOM ycnyru  "OpraHusauma  WUCMOSIHEHWA  3anpocoB
POCCUIMCKUX W MHOCTPAHHbIX rpaxpaH, a Takke uy 6e3 rpaxaaHcTBa, CBSA3aHHbIX C
peasn3aunen UX 3aKOHHbIX MNpaB U cBO60OA, OMOPMIEHUA B YCTAHOB/IEHHOM MOpsAKe
apPXMBHbIX CMpaBOK, HanpaBnsieMblX B MHOCTPaHHble rocygapcrtea” (ganee - npmkas N 566)
(BronneTeHb HOpMaTUBHbLIX aKTOB (PefepasibHbIX OPraHoB MUCMNOMHUTENbHOM BracTu, N11,
18.03.2013);

3akoHOM Pecny6numkm TaTtapctaH oT 28 wuona 2004 r. N 45-3PT "O MeCTHOM
camoynpasneHnn B Pecny6nuke TatapctanH" (panee - 3akoH PT N 45-3PT) (Pecny6nuka
TaTtapcTtaH, 03.08.2004, N 155-156);

3akoHOM Pecny6nuku TatapctaH oT 20 uona 2017 roga N 63-3PT "O6 apXxuBHOM
pene B Pecnybnuke TatapctaH" (ganee - 3akoH PT N 63-3PT);

MoctaHoBNeHnem KabumHeTa MuHuUcTpoB Pecny6nunku TaTapcTtaH oT 28.05.2007 N
203 "O pasrpaHM4eHUM COOGCTBEHHOCTM Ha apXMBHble [OOKYMEHTbI, CO3[4aHHble A0
obpa3oBaHuA, 00beAMHEHUs, pasfeneHns WM U3MeHeHUs cTaTyca MyHUUMNanbHbIX
06pa3oBaHUI K XpaHsALWMecs B MyHULMNaNbHbIX apxuBax B Pecny6sinke TatapctaH" (ganee
- noctaHoBnieHne KM PT N 203) (C60pHUK NOCTAHOBNEHUN W pacnopsXXeHuUn KabumHeTta
MuHUCTPOB Pecny6nmnkn TaTapcTaH M HOPMaTUBHbIX aKTOB pecnyb6/MKaHCKNUX OpraHos
MCNoHUTEeNbHOM BnacTn, 13.06.2007, N 22, cT. 0803);

YcTaBOM MyHMUUMNaNbHOro 06pa3oBaHnUs «BbICOKOTOPCKUA MYHULMUNANbHbIA panoH
Pecny6nmnku TaTapcTtaH», MPUHATOrO peweHnem CoBeTa BbICOKOTropcKoro
MYHMUMNANbHOro paMoHa ot 21.09.2015 Ne 7, ¢ y4eTOM U3MEHEHUU, NPUHATOrO peLleHNeM
CoBeTa BbICOKOropCcKoOro MyHmumnnanbHOro paroHa ot 28.09.2016 N 86, ot 291 1.2016 N
110, ot 26.05.2017 N 145 (panee - Y cTaB);

MonoxeHnem 0 MKY «AcnoNHNTENbHbIN KOMUTET Bbicokoropckoro
MYHUUMNANbHOro paioHa Pecnybnmkm TaTapcTaH», YyTBEpPXAeHHbIM PeweHnem CoBeTa
BbICOKOropckoro MyHuuunanbHoro paroHa Pecny6nuku TaTtapctaH oT 16.02.2017r. Ne
122, (nanee - MonoxxeHune 06 MK);

MonoxeHnem 06 apXMBHOM OTAeNle UCMNOMIHNUTENIbHOTO KOMUTEeTa BbICOKOrOpCcKOro
MyHUUMNANbHOro panoHa Pecnybnukn TaTapcTaH, YTBEPXAEHHbIM PYKOBOAUTENEM
MCMOMHUTENbHOIO0 KOMUTETa BbICOKOrOpCKOro MyHUUMMNaNbHOIO paiioHa Pecny6nunku
TaTtapctaH 11.01.2006 (panee - lMonoxeHne 06 oTaene);

NpaBunamm BHYTPEHHEro TPYAOBOro pacnopafka WCNONHUTE/IbHOT0O KOMUTETa
BbICOKOropcKOro MyHuMuUuNanbHOro panoHa Pecny6nuku TaTapcTaH, YTBEPXOEHHbIMU
NnoCcTaHOB/IEHMEM UCMONTHNUTeNbHOro KomuTeTa Ne 3038 ot 30.12.2010 r. (aanee - lNpaBuna
BHYTPEHHEero Tpy40BOro pacnopsagka).

15. B HacToAwem PernameHTe MUCNOMb3YKTCA Ccrefyrouinme TEPMUHbL b
onpeneneHvs:



MCTOYHMK KOMMJIEKTOBAHUA - HOPUANYECKOE NMLO0, B npouecce AeATe/IbHOCTU
KOTOpOro obpasyroTca AOKYMeHTbl ApXMBHOTO poHAa Poccuiickoin depepaynm;

HOMeHKNaTypa Aen - CUCTEMaTU3NPOBaHHbLIN NepeYvyeHb 3aro0BKOB (HAaMMeHOBaHWUIN)
Aen, 3aBOAMMbIX B OpraHm3aumun, C yKazaHMeM CPOKOB WX XpaHeHWUsi, OPOPM/EHHbLIA B
YyCTaHOBMEHHOM MOPSAKE;

Onucb - apXMBHbIN CNpPaBOYHMK, MpefHa3HaYeHHbIN AN pacKpbITUS cocTaBa U
cogepXaHus eguvHUL  XpaHeHuA/eAVHUL, y4eTa, 3aKpenseHnss ux BHYTPU(POHAO0BOWA
cucTemaTmsaumm m yyeTa;

NonoXeHne 06 apxmBe - AOKYMEHT, persaMeHTUpPYHLWKUA [eATe/IbHOCTb apxuBa
opraHusaymn: 3agayun, PyHKUMK, NnpaBa, OTBETCTBEHHOCTb;

NoNOXeHMe 00 3KCMEepPTHOW KOMUCCUU - [OKYMEHT, pernameHTUpyroLuwmni
[AeSATeNIbHOCTb MOCTOSIHHO AENCTBYHOWE 3KCNEPTHOM KOMWUCCUM OpraHusaumun: 3agayw,
(hYHKLMW, NpaBa, OTBETCTBEHHOCTb;

ynopsagovyeHne apxXmBHbIX [OKYMEHTOB - KOMMJEKC paboT no ¢GopMUPOBaHUIO
apXUBHbIX AOKYMEHTOB B eAUHWULbI XpaHeHUs (gena), oNMcaHUo U O0DOPMNEHUID TaKUX
eAVHUL  XpaHeHMs  (gen) B COOTBETCTBMM C  nNpaBuaamu,  YCTaHOB/IEHHbIMWU
YMNO/IHOMOYEHHbIM (hefepasibHbIM OPraHOM WCNOJIHUTENIbHOW BflacTU B chepe apXUBHOIO
fena v 0enonpon3BoACcTBa;

(hopMupoBaHMe aen - TPYNNMPOBKa WCMO/IHEHHbIX [AOKYMEHTOB B [Jena B
COOTBETCTBMW C HOMEHKNaTypoWn aen,
3KCMepTu3a LUEHHOCTU [OKYMEHTOB - W3yyeHMe [OKYMEHTOB Ha OCHOBaHMU

KpUTEpUEB UX LLEHHOCTU B LeNAx onpegeneHnss CPoKoB XpaHeHUs JOKYMEHTOB M OT6opa nx
AN BKKOYEHUS B cocTaB ApXMBHOro oHaa Poccninckom depepaunu;
3KCNePTHO-NPOBEPOYHAsA U MeTogMYecKas KOMUCCUA - KOMUCCUA, AelicTByoWwas npu
FocygapcTBeHHOM KomuTeTe Pecnyb6nmkun TaTtapcTaH no apxMBHOMY pJeny (ganee -
FOCKOMUTET) AN pacCMOTPEHMS BOMPOCOB, CBA3AaHHbLIX C 3KCMEepPTU30M LEHHOCTU
[OKYMEHTOB, BKJ/IlOYEHMEM WX B cocTaB ApXMBHOro ¢oHaa Pecnybnmkm TaTapcTaH,
onpefesieHNeM B ero cocTaBe YHUKaNbHbIX [OOKYMEHTOB, pelleHUs MeTOoAUYECKUX W
NpPaKTUYeCKNX BONPOCOB B 06nacTu apxmeBHoro gena (ganee - 3MNMK lockomuTeTa);

"nog 3adBneHVeM O MpefocTaB/eHUN MyHUUMNaNbHOW ycnyrun (panee - 3asB/ieHMe)
NOHMMAaeTCs 3anpoc O NpefocTaB/ieHUN MyHUUUNanbHo ycnyru (n.2 cT.2 degepasbHOro
3akoHa oT 27.07.2010 N 210-®3 ). 3asaB/fieHMe 3anosiHAETCA B NPOU3BOJSIbHOW (hopme, Mno
yCTaHOB/IEHHOMY o06pasly Wan Ha cTaHgapTHOM 6/1aHKe. 3asB/ieHWe 3anosIHAEeTCA Ha
CTaH4apTHOM 6n1aHKe B 3N1EKTPOHHOWN (hopMme:

Ha omnumanbHom canTe Mcnonkoma (http://www. biektau@tatar.ru.);

Ha lMopTane rocygapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(http://uslugi.tatar.ru/);

Ha EgMHOM nopTane rocyfapCTBEHHbIX W MYyHUUMNanbHbIX Yyenys ((hyHKUWIA)
(http://www.gosuslugi.ru/);
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2. CTaHAapT NpeaocTaB/ieHNs1 TOCYJapCTBEHHOM YCyru

HanmeHoBaHWe TpeboBaHUS K CTaH4apTy
npeaocTaBfeHNss MyHULUNANbHOW YCyru

2.1. HanmeHoBaHMWe MyHULMNAIbHOWN YyCNyrun

HopMaTUBHbIN aKT, ycTaHaBAMBaKLNA
MYHUUMNANBbHYIO YCYTY UK
TpeboBaHue
OkasaHue HPNLNYECKNM nua 44y, 3, 5¢T. 4 ®egepanbHoro 3akoHa N

MeTOANYECKON M NpaKTUYeckor nomowm 125-93;

Coaep>aHue TpeboBaHUI K CTaHAAPTY

2.2. HanmeHOoBaHMe MyHWUUWUMa/bHOIO opraHa

NCNOMTHUTENIbHOW  BfacTw,

2.3. OnuncaHue pe3ynbTata npeaocTaBneHNs

MYHULMNaNbHOI ycnyru

HenocpeAcTBEHHO BbICOKOrOpcKOro
NpeaoCcTaBNSAOWEro MyHULMNANbHYIO YCYTy

paboTe apxuBoB UM MO oOpraHu3ayr

NOKYMEHTOB B [1€/10MPOMN3BOACTBE
NCNONHUTENbHbII

ycnyru - ApxuBHbIN oTaen Vicnonkoma.

MoagrotoBka K cornacoBaHuo 3MMK
FockomuTeTa HOPMaTUBHbIX
[OKYMEHTOB no Bonpocam
Aenonpon3BoacTBa M apxMBHOIO Jena:
NONOXEHUN 06 apxmBe U 3KCNEpPTHOMN
KOoMUcCCUn, NHCTPYKL NN no
[enonpon3BoACTBY, HOMEHKNAaTypbl Aen
(panee - HopmaTuBHbIE [OKYMEHTbI),
yTBepXAeHuto (cornacoBaHuo) OMNMUCEN
Aen MNOCTOSAHHOro, XpaHeHus, Oonuce
Jen no JsM4YHOMY cocTaBy (panee -
Onucn).

Oka3aHHas opraHumsaymu
MeToAMYecKass M rnpakTmyeckas nomoub
B paboTe apxuBa W MO opraHusaynu
[OKYMEHTOB B [e/NloNnpon3BOACTBE B
Bonpocax:

IKCNepPTUM3bl UEHHOCTN  apXMNBHbIX

n.n. 4.8., 4.9. MNMpasun paboThbl

KOMUT( 4. 5cT. 4 ®depepanbHOro 3akoHa N 125-
MyHUUmMnanoHol ®3;
paioHa. WcnonHuTenb MyHULUNAbHC

MonoxeHne o6 oTaene

Y. 3 CT. 4 depepanbHOro 3akoHa N 125-
®3;

n.n. 4.8., 4.9. NMpaswun paboThbl



[OKYMEHTOB;

- yNnopsaa04YeHNs apXuBHbIX AOKYMEHTOB
MOCTOAHHOrO, BpeMeHHOro (csbiwe 10
NeT) XpaHeHUsA U Mo IMYHOMY COCTaBy;

- NOAFOTOBKN [AOKYMEHTOB APXMBHOIO
thoHpoa Poccuinickon  depepaumm K
nepefaye B MyHULMNANbHbIN apXuB;

- BE[leHMNS yyeTa apXMBHbIX JOKYMEHTOB;

MCNoNb30BaHUA apXUBHbIX
[OKYMEHTOB,;

hopMupoBaHuA nen B
[enonpon3BoACTBE;

nepegayu CTPYKTYPHbIMU
noapasfeneHnaMmm opraHusaumm gen B
apxus;

npoBefeHNss CeMMHapoB B  UenA

NOBbILLIEHUA npodeccnmoHanbHC

KBa/INUKaLunm paboTHUKOB apXUBHbIX
Aenonpon3BoACTBEHHbIX C/YX6
2.4. CpoK npepocTaB/ieHUss MYHULUNANbHOWN MeTogn4veckas n npakTnyeckas 44.3, 5cT1.4 PepepanbHOro sakoHa N

ycnyru nomMouwb, ocyuiectensiemas 6e3 Bblesga K 125-03;
3agBuTento - 3 gHA[1];
MeToaunyeckas n npakTuyeckas n.n. 4.8., 4.9. MNpaBun pa6oThbl
noMoLlb, OCyLLecTBAsseMasa C Bble34oM K
3aaBUTeN0O - 2 [OHA, [JaTbl Bble3ja

cornacyrTcs ¢ 3asisBUTENEM;

opraHusauums 1 npoBefeHne CEMUHAPOB
16 pOHel, parta MpPoOBeAEeHMA  CeMUHap
cornacyeTcsi ¢ 3asiBUTeNEM



2.5. WcuepnbiBawoWwmnii nepeyeHb AOKYMEHTOB,
Heob6xoANMbIX B COOTBETCTBUMN c
3aKoHOAaTe/IbHbIMU nnmn NHBIMU
HOPMaTUBHLIMW  MPaBOBbLIMW  aKTaMu O/
npegocTaBNeHUss MyHUUMNANbHOW Yycnyru, a
Takxe ycnyr, KoTopble ABNAKOTCA
HEeo6Xo4NUMbIMMU n  obasaTesibHbIMN  A/1A
npepocTaB/ieHNA MYHULNNANbHbIX  YCNYT,
nognexawmx npencraBieHN0 3asaBUTeNEeM

2.6. VcuepnbiBaloWmnii nepevyeHb JOKYMEHTOB,
HeobXoAMMbIX B COOTBETCTBUM c
3aKoHOZaTe/IbHbIMMU nnn NHBIMU
HOPMaTUBHbIMW  MPaBOBbIMW  akTaMn  ANA
npefocTaBfeHUss  MYHUUMNANbHOW  yCNyru,
KoTopble Haxo4ATcA B pacnops>eHuu
rocyfapcTBeHHbIX OpraHoB, OPraHOB MEeCTHOrO
camoynpas/fieHUss W WHbIX oOpraHusaynin wu
KOTOpble 3asABUTeNb BNpaBe npencTaBuUTb

2.7. [MepeyveHb opraHoB MECTHOTO
camoynpasneHus n nx CTPYKTYPHbIX
nogpasfeneHuin, cornacoBaHme KOTOPbIX B
cnyyasax, npegycMOTPeHHbIX HOPMaTUBHLIMU

NpaBoBbIMU aKTamu, TpebyeTcs oNs
NpeaoCcTaBNeHNA MYHUUUNANbHON ycnyrn u
KoTopoe ocyuiecTBnsieTcs opraHom

MCNONHUTENbHON BNacTu, NpefoCcTaBASAIOLWUM
MYHULMNANbHYO YCyry

2.8. WcuepnbiBalWmnii nepeyeHb OCHOBaHWUM
AnA oTKasa B NpueMe  AOKYMEHTOB,

Mpn ycTHOM ob6paleHunn:

[LOKYMEHTHbI,

JINYHOCTb;

NOKYMEHTHI,

nosIHOMO4YKnA

yA0CTOBepsitowme

noaTBepXaatolne
npeacTaBUTENSA

lOpUANYECKOro nnua.
Mpy NUCbMeHHOM ObpalleHnN:

3asBNeHne
MYHULNNANbHOM
topnanyeckoro nuua (MpunoxeHne N 2)

MpefocTaB/ieHNEe [OKYMEHTOB, KOTOPb

MOryT  ObITb
Kateropuu, He TpebyeTcs

0] npenocrtaBneHr

YyCNyru

Ha 6naw

OTHECEHbI K OaHHC

CornacoBaHme MyHUUUNANbHOW YCayr

He TpebyeTcs

1. HecooTBeTCTBME nNpPeACcTaB/EHHbIX
nepevHo

LOKYMEHTOB
yKa3aHHbIX

B

T

2.5

[LOKYMEHTOB,
HaCTOSILLErO



HeobXoANMbIX ans
MYHULUMNAbHOWN YyCNyrn

npeaocTaBneHms

2.9. WcuepnbiBaloWwKnii nepevyeHb OCHOBaHMU
ans NPUOCTaHOB/IEHMUA Wi OoTKasa B
npeaocTaBNeHUM MYHULMNANbHOW YCAyrn

2.10. Nopapok, pa3Mep U OCHOBaHUA B3MMaHUA
rocygapCcTBEHHOW NOLWMNHbLI WA WMHOW NNaThbl,
B3MMaeMom 3a npepocTaBneHmne
MYHULUMNANbHON ycnyru, BK/HOYas
WHpopMaLUIO O MeTOoAMKe pacyeTa pasmepa
Takoi nnatbl

21 1 lMopAaaokK, pasmep M 0OCHOBaHUA B3MMaHUA
nnatel 3a npeAocTaB/ieHWe YCNyr, KoTopble
ABNATCA Heo6XoAUMbIMU W 06513aTeNIbHbIMU
ANs nNpefocTaB/ieHUss MyHULUNANbHOW yCnyru,
BK/IlOYaA WHMOpMauno 0 MeTOoAMKe pacyeTa
pasmepa Takol nnathbl

2.12. MakcuMmanbHbI CPOK OXWAaHWA B
oyepegun npu nofave 3anpoca 0
npefocTaBNIeHUN  MYHUUMNANBHOW YyCNyrm wu
npu nosydeHUn pesynbTata npenocTaBneHns
Takux ycnyr

PernameHTa.
2. Hanunune HEeOoroBOpPeHHb
ncnpasneHNin B NofaBaemMbiX AOKYMEHTA)»
1 HapyweHue 3aaBuTenem (ei

npeacTtaBuTesnieM) onpeaeneHHbIX
COOTBETCTBUMU C nNyHKTamun 3.4.1.,
PernameHTa CpOKOB nogayu
NPOEKTOB  HOPMAaTUBHbIX
Onwucem.

MyHuuMnanbHaa ycnyra npegocraBniseTe
Ha 6e3B0O3Me3HON OCHOBE.

3.4.
B Ota<
LOKYMEHTO

MpepocTaBnieHne HEeo06Xo0ANMbIX
06a3aTeNbHbIX YCNyr He TpebyeTcs

MakcManbHbIN CPOK  OXUAaHus
npvemMa nosyvyaTtensa MyHUUUNanbHOWN
ycnyru (3aasutens) npu nogade sanpoca
MW nNpu nonyvYeHUnW pesynbTata He
[O/KeH npeBblwaTb 15 MUHYT.

OuepefHOCTb A5 OTAENbHbLIX KaTerop!
nonyyartenen MyHUUUNANIbHOW YCNyru b
ycTaHOB/NeHa

Y. 3 cT. 15 depepanbHoOro 3akoHa N 125-
®3;

y. 1cT. 8 PegepanbHoro sakoHa N 210-
®3

y. 3 cT. 15 depepanbHOro 3akoHa N 125-
®3;

Y. 1cT. 8 ®PegepanbHoro 3akoHa N 210-
®3



2.13. CpoK peructpayuun sanpoca 3asdBuUTens o
npeaocTaBNeHNM MYHULMUNANBLHOW YCNyrn

2.14. TpeboBaHMNA K NOMeLLeHUAM, B KOTOPbIX
npegocTaBndeTca MYyHUUMNanbHasa ycnyra, K
MeCTy OXWUAaHUsA N npuema 3asaBuUTesied, B TOM

yncne K o06ecrnevyeHUD AOCTYNHOCTU  ANs
NHBaNnA0B yKa3aHHbIX 06bEKTOB B
COOTBETCTBUM c 3aKOHOaTe/IbCTBOM

Poccuinckon degepaumm o coumanbHON 3almTte
WHBANNAO0B, pasMeweHNnto ©n ohopMIEHUIO
BU3yasIbHOW, TEKCTOBOM W My/IbTUMELUNHOWN
MHpopmaumum 0 nopsaAgke npenocTaBieHUs
Takux ycnyr

2.15. [lokasaTenn p[OCTYNMHOCTM U KayecTsa
MYHULUMNANTbHON YCYTU

B AeHb nocTtynneHmna 3asaBneHuA

MNpepocTaBneHne MYHULUMNANbHON
YCNYrn OCYWEeCTBASAETCA B 3[4aHMAX U

nomew,eHUnsXx, 060pyA0BaHHbIX
NPOTUBOMNOXAaPHOA CUCTEMOW n
CUCTEMO NnoXapoTyLleHns,
Heob6xoAnMO Mebenbio ans
ohopmneHusA LOKYMEHTOB,

NHPOPMALMOH HbIMWU CTEHAAM W.
ObecneymBaeTca 6ecnpenATCTBEHHbIN

pocTtyn NHBaNA0B K MecTy
npefoCcTaBNeHUSA MYHULNMANbHON
ycnyru (yBo6HbIN BX0OA4-BbIXo4 B
NnoMeLleHUsas W TMepeMeleHne B UX
npegenax).

BusyanbHas, TeKcToBas

MyNbTUMeANAHAS MH(opMauus o nopsiar
npeaocTaBfeHNss MyHUUMUNANbHOW ycnyr
pa3mMelllaeTcs B YA0OHbIX ANs 3asBUTese
mMecTax, B TOM 4uc/lle C Yy4YyeTo
OrpaHWYEeHHbIX BO3MOXHOCTeli MHBaNNAO

[Noka3aTenamum [OCTYNHOCTU
npepocTaB/ieHUA MYHULMNANbHOW
YCNyrun ABns0TCA:

pacnosiIoXXeHHOCTb nomeLleHmA
OTpena B 30He [OCTYMHOCTH

06L1eCTBEHHOr0 TPaHCMNopTa;
Ha/inuMe Heo6GXOAMMOro KonmyecTsa
CNEeunanncToB, a TakKe MNOMeLLleHU, B

n. 16 4. 1V lMpaBun genonponssoacTsa



KOTOpPbIX ocyliecTBnseTcs npvem
LOKYMEHTOB OT 3asiBUTeseid;

Ha/n4yue ncyepnbiBatoLLen
MH(popMauMm o crnocobax, nopsgke u
cpoKax npepocTaBneHnsa
MYHULUNANbHOW ycnyru Ha
MWHPOPMAaLMOHHBLIX CTeHAax, B CeTu
"MIHTepHeT", Ha EpuHoOmM nopTane

rocyfapCTBeHHbIX W MYHULMMANbHbIX
yCnyr.

OKaszaHMe nomMowm WHBaIU4aM B
npeoaoneHnn 6GapbepoB, MellakLmnx
NOMYYEHUD VMW YCYr HapaBHe C
APYrUMU nruuamun,

KauecTBO npefocTaBneHunA
MYHULUMNANbHON ycnyru
XapakKTepusyeTcs OTCYTCTBUEM:
oyepenen npu  npuéme U Bblgaye
[OKYMEHTOB 3asABUTENAM;

HapyLWweHNA CPOKOB nNpeaocTaB/eHns
MYHUUMNNANbHOW YCNYrun;

Xanob6 Ha peictBusa (6e3geiicTeue)

MYHULMNANbHbIX cnyxauwmux,
npeaocTaBNsAOLWMNX MYHULUWNANbHYO
ycnyry;

)Kanob Ha HEKOPPEKTHOE, HEBHMMATE/blLL

OTHOLWEHUEe MYHUUMNANbHbIX CRyXawn
O0Ka3blBaKLWNX MYHULNNANbHYO YCAYTY,
3a89BUTENIAM



2.16. OcobeHHOCTH npegocTaB/ieHUA
MYHULUMNAIbHON YCNYTN B 3/IEKTPOHHOW (hopme

2.17. OcobeHHOCTH npegocTaBneHus
MYHULUMNANbHON ycnyru B
MHOTO()YHKLMOHa/IbHbIX LeHTpax

NmeeTcs BO3MOXHOCTb nogaum
3asiB/IEHUS 0 npeaocTaBneHnn
MYHULMNNANbHOW YCNYrn B 3/1EKTPOHHOM
Buae 4epe3 MopTan rocyAapCTBEHHbIX U

MYHULMNANbHbIX ycnyr C
nocneayrLwmm npeabAaBleHNEM
OpUrvHasnos [OKYMEHTOB npu
NOSTy4YEHUWN YCNYTU,

3aaBneHue o] npepocTaBneHUn

MYHULUMNANbHOW YCNYrM MOXET OblTb
Hanpas/eHO B (OpmMe 31IEKTPOHHOrO
[OKYMEHTa Mo 3/1eKTPOHHOMY afpecy:
E-mal: biektau@tatar.ru

Mpn nNpepocTaBNeHUN  MYHUUUNANBHC
yCnyrm B MHOTOYHKUMOHaNbHOM LeHT]"
(nanee - M®L) KoHcynbTayuko, fnpuem
BblAavy [OKYMEHTOB OCYLLEeCTB/NAB
cneymnanuct Mo L

Yy, 1cT. 19 ®depepanbHOro 3akoHa N 210-
@3

CT. 14 ®depepanbHoro sakoHa N 210-93


mailto:biektau@tatar.ru

3. CocTaBs, nocnefoBaTeslbHOCTb U CPOKU BbIMOSTHEHUA afMUHUCTPATUBHbIX
npoueayp (aencteuin), TpeboBaHUS K NOPAAKY WX BbIMOSIHEHUS, B TOM 4uUcne
OCOBEHHOCTU BbIMOMTHEHUA aAMUHUCTPATUBHbLIX npoueayp (AencTeuin) B
3NIeKTPOHHOW (hopMe, a Tak)Ke 0COOEHHOCTU BbIMNOSIHEHUS aAMUHUCTPATUBHbIX
npoueayp B MHOroQyHKLUMOHaNbHbIX LeHTpax

3.1. OnwucaHue  nocnegoBaTeNbHOCTM  [AENCTBUNA npu npegocTaBneHNN
MYHULMNANbHOW yCAyrn

3.1.1. npegocTaBNeHUS MYHULMNANLHOR YCyr Mo OKasaHWUK PUANYECKUM AnLaMm
MeTO/ANYECKOWM M NPaKTUYeCKOoli NoMoLwm B paboTe apXMBOB 1 N0 OpraHn3aunm 4OKYyMeHTOB
B leNI0NPON3BOACTBE BK/OYaeT B cebs cregyrowme npouenypsbl:

1) KOHCYNbTMPOBaHWE 3asABUTENS;

2) NPUHATME W perucTpaunsa 3asiBneHus;

3) oKaszaHWe HPUANYECKUM /ULaM MeTOAMYECKOW W NpPaKTUYecKor mnomMolmn B
paboTe apXxMBOB M MO opraHU3auum A4OKYMEHTOB B Ae10NPON3BOACTBE

4) Bblaya 3asiBUTe/0 pe3ynbTaTa MYHULUUNANbHOW yCnyru.,

3.1.2. Bbrnok-cxema nocnefoBaTe/IbHOCTM  AEACTBUIA MO NpefocTaB/IeHUIO
MYHUUNMANbHOW yCcnyrn npeacrasneHa B npuaoxeHum N 1.

3.2. OKasaHue KOHCy/NbTauuii 3asaBUTENIO

3asaBuTenb Bnpase obpatuTbca B OTAEN JIMYHO, NO TeneoHy M NMUCbMEHHO, B TOM
yucne no 3NeKTPOHHOW nouyTe, ANA MOJIYYEHMS KOHCYy/bTauWiA O Mopsigke nony4vyeHus
MYHULUNANbHOW YCNYTW.

Cneumnanuct OTAena oCyLleCTBASAET KOHCY/IbTUPOBaHWe 3asBUTEeNA, B TOM 4Yuc/e Mo
cocTaBy, (OpMe U1 COAEPXAHUIO [AOKYMEHTauuMu, HeobxoAumoir Ans  nonyyveHus
MYHULMUMNANbHON YCNYT U NpY HEOOXOANMMOCTM OKasblBaeT MOMOLLb B 3ano/HEHUM 6naHKa
3asBeHns.

Mpouenypa, ycTaHaBAMBaeMass HacTOSALWMM MNYHKTOM, OCYLW,eCcTBAAETCA B [eHb
obpalleHVs 3asaBuUTens.

PesynbTaT npoueaypbl: KOHCYyNbTauus 3asBUTeNS.

3.3. OkasaHuve HpUANYECKUM MuamMm MeTOANYEeCKOM W NpPakKTU4YecKOM MNOMOoLMn B
paboTe apx1MBOB M NO OpraHmM3auumnm 4OKYMeHTOB B Ae/10NPOnU3BOACTBE

3.3.1. 3assutenb (ero npeacrtaBuTenb) JIMYHO Ha OyMaXHOM HocuTene, B
3NIEKTPOHHOM Buae 4epe3 [lopTasl TrocyAapCTBEHHbLIX U MyHULUNaNbHbIX YyCAyr
Pecnybnukn TaTapcTtaH nnMbo No no4vTe MOYTOBbIM OTMpaB/eHMeM nogaeT (HanpasBnseT)
3asB/ieHne.

3.3.2. Mpwn HanpaBneHUWN 3asB/IEHUSA B 3/IEKTPOHHON hopMe cneunanmct UCNOIKOMA,
oTBevawWmnin 3a paboTy c obpaweHnsamMu rpaxgaH, nocrtynawwumm yepes WNHTepHeT-
NPUEMHYIO, PerncTpupyeT NoCTynuBLLee 3adB/ieHMe N HanpaB/AeT B 3/IEKTPOHHOM Buie B
OTpen.

MNpoueanypa, ycTaHaBNMBaeMas HacTOAWMM NYHKTOM, OCYLLECTBNAETCA B TeyeHue
OZlHOTO [HA C MOMEHTa MoCcTynaeHua 3anpoca.

Pe3ynbTaTt npoueaypbl: 3aperucTpmpoBaHHoe 3asB/ieHne, HanpasneHHoe B OTaen.

3.3.3. Cneunanuct OTAena, Beaylwmii NpMemM 3asB/IEHNIN, OCYyLLECTBNSAET:



NnpuemM 3asBieHUs;

perncTpaumio 3asaB/ieHUA B XXypHane perncrpaumn 3asasrieHUn;

npoBepsieT 3asiB/IeHMWEe Ha Ha/iMune OCHOBaHUIW [ANs OTKasa B NpuUeme 3asiB/IeHUS,
yKa3aHHbIX B M. 2.8 HacToAwWwero PernameHTa.

Mpu OTCYTCTBMM OCHOBaHWI AN OTKasa B NpueMe 3asB/IeHUs, YKa3aHHbIX B NMYHKTe
2.8 HacToAwero PernameHTa, cneymnannct OTgena:

npu npefocTaBNeHUU 3asaBNEHUA 3adABUTENIEM JINYHO W3BELLaeT 3adaBUTENd O
NPMCBOEHHOM BXOAsLLEM HOMEpE;

NPy HanpaeBieHUU 3asBfieHUA 3asBUTENleM B 3/IEKTPOHHON (opme yBegoMAAeT
3a89BUTENS B 3NIEKTPOHHON (hopme O gate npuema 3asBfeHUsA, MPUCBOEHHOM BXOASLLEM
HOMepe.

B cnyyae HanmumMsa OCHOBaHMWI AN 0TKasa B nNpueme 3asABIeHUSA, NMPeayCMOTPEHHbIX
NyYHKTOM 2.8 HacToAwero PernameHTa, cneuynanuct OTaena yBefoM/ISAeT 3aABUTENA O
Ha/IMuMM  NPensaTcTBUIA NS perncrtpaunum  3asBfieHUss C MUCbMEHHbIM  06bACHEHUEM
cofepXaHnsa BbIAB/IEHHbIX HEOCTATKOB.

MNpoueaypsbl, ycTaHaBINBaeMble HaCTOALWLMM MYHKTOM, OCYLLECTBNAKTCA B TeyeHue
15 MUHYT nocsie NOCTynAeHUs 3asaB/ieHna (obpalieHns 3aaBuUTenNs).

Pe3ynbTar npoueayp: NPUHATOE W 3aperucTpupoBaHHOE 3afaBJ/IeHUE WL 3asBJIEHUE,
BO3BpaLlleHHOoe 3asaBUTENIO.

3.4. MeTogmyeckas U MnpakTuyeckas MNOMOLLb, ocyuiecTBnsemMas 6e3 Bble3ga K
3aABUTESIO.

3.4.1. CneynanncT oTaena nNpun obpaweHnn 3as9BUTENS:

OCYLLeCTB/IAET KOHCY/IbTUPOBaHMe, NOAOOPKY HOPMAaTUBHbIX aKTOB N MeTOANYECKUX
nocobuii no Bornpocam: opraHmMsauuMnm paboTbl apxmBa, I3IKCMNEPTHOM KOMUCCUM W
[e/10NpoM3BOACTBEHHON CNY>XObl OpraHuM3auun; cocTaB/ieHUs MPOeKTOB HopMaTUBHbIX
[OKYMEHTOB; 3KCNepTu3bl LLEHHOCTW, YNOPAA0YEeHUA apXUBHbIX LOKYMEHTOB;

ycTaHaB/MBaeT [AaTy npeacTtaBneHUa  3adABUTENIEM  MPOEKTOB  HOpMaTUBHbLIX
[OKYyMeHTOB, Onucein, cBefeHUA O COCTOAHWUU XPaHEHUS [OOKYMEHTOB B OpraHm3auuu-
MCTOYHMKE KOMMIEKTOBAHMA MYHULMNANbHOIO apxmea na lpaekabps Tekyuwero roga.

B cnyyae ob6palleHMa 3asaBUTesis B MUCbMEHHOW (opMe HanpasnseT nopbopKy
HOPMaTUBHbIX aKTOB N MeTOA4NYECKMX NOCOOUM, coobLiaeT NMCbMEHHO UK NO TenedoHy o
JaTe npeacTaBNeHUs 3asaBUTeNleM MNPOEKTOB HopMaTMBHbLIX [OKYMeHTOB, Onucen,
CBefileHNIA 0  COCTOSIHUM  XpaHeHUs  OOKYMEHTOB B  OpraHu3auuMun-ucToUYHUKe
KOMMJ/IEKTOBaAHUS MYHULMNA/IbHOr0 apxuBa Ha 1aekabps Tekywero roga.

Mpouenypsbl, ycTaHaB/IMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTB/IAKTCA B TeYeHue
OZLHOrO AHA Nocne NocTyn/ieHNA 3asaBNeHNs.

PesynbTatT npoueayp: npeactaBfieHHble 3aaBUTEN0  HOPMaTMBHbIE aKTbl W
MeToANYeCKMe Nocobma no Teme 3anpoca 3asBUTeNs.

3.4.2. 3aasuTtenb (ero npeacrtaBuTeNnb) JIMYHO Ha OyMaXHOM HocuTene, B
S3NEeKTPOHHOM BuAe 4epe3 [lopTan rocypapCTBeHHbIX W MYHUUMUNANbHbIX YyCcnyr
Pecnybnukn TatapcTtaH AnMb6o no noyte nogaet (HanpasnseT) NPOEKTbl HOPMAaTUBHbIX
[OKymeHTOB, Onucen B OTAen B onpedesieHHble B COOTBETCTBMM C NyHKTOM 3.4.1.
PernameHTa cpoku.



3.4.3. CneyunannucTt paccMaTpuBaeT:

B COOTBETCTBUN C TUMNOBbLIMU MOSIOXXEHUSAMMN MONOXKEHUS 06 apxmBe 1 06 3KCNepTHOM
KOMUCCUMU;

B COOTBETCTBUM C  YCTAHOB/IEHHbIMW  TpeboBaHMUAMM WHCTPYKLNN no
[enonpov3BoACTBY;

HOMEHKNATYpy Aen opraHmsauunn: nposepsieT NPaBUIbHOCTbL OPOPM/IEHUSA, NMOJSTHOTY
coctaBa W COOTBETCTBME YTBEPXAEHHbIM TUMNOBbIM TMEpPeyHAM 3arojioBKOB U CPOKOB
XpaHeHns BKJ/IOYEHHbIX B Hee Aer;

Onucu: npoBepseT NpPaBUbLHOCTL OGOPMIEHUSA ONUCKU, NpPeAnucnoBUsA, TO[0BbIX
pa3fenoB M 3arofloBKOB fes1, MOMHOTY cocTaBa (B COOTBETCTBUMW C HOMEHKNATypou aen) v
COOTBETCTBME CPOKaM XpaHEeHUA BK/IKOUYEHHbIX B ONMUCL Aen,

CBefeHMA 0O COCTOAHUW XpaHEeHUA [OKYMEHTOB B OpraHu3auun-ucToyHUKe
KOMMMIEKTOBaHNA MYHULMNA/IbHOIo apxnuBa Ha 1gHBapa TeKyuw,ero roga.

MNpu BbIABNEHUN OWNOOK AaeT peKoMeHAauuu rno Mx YCTPaHeHUHo, cornacoBbiBaeT
CPOKM A0paboTKN MPOEKTOB AOKYMEHTOB.

Mpouenypsl, ycTaHaBNIMBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/AKTCA B TeYeHue
OAHOr0 AHA C MOMEHTa OKOHYaHMA npeablaywen npoueaypbl.

PesynbTaT npoueayp: pekomeHAauum no ycTpaHeHUIo OWMOOK, onpeaeneHne aatbl
npeAcTaBfieHUss MPOeKToB HopMaTMBHbLIX AOKYMeHTOB, Onuceil nocse ux [opaboTKM u
COr/lacoBaHUA 3KCMEPTHOW KOMUCCUEN 3asaBUTENS.

3.4.4. 3aaBuTenb (ero npeacraBuUTeNlb) JIMYHO NGO MO NOYTE 3aKa3HbIM MOYTOBbLIM
oTnpasBneHnemMm nogaeT (HanpaBnsieT) Ha 6yMaXHOM HOCUTENE COrlacoBaHHble 3KCNEPTHOW
KOMMUCCUEN oOpraHmM3aumn MpoekTbl HOPMaTMBHbLIX [OKYyMeHTOB, Onwucer B OTAen B
onpeneneHHble B COOTBETCTBUN € NYHKTOM 3.4.3. PernameHTa cpoku|[2].

3.4.5. CneynanuncTt otaena:

nposepsieT MOSIHOTY cocTaBa M KayeCcTBO O(OPMIEHUA  NpeacTaBeHHOMN
[OKyMeHTauunu,

coCTaBNAeT U nNpeAcTaBNAeT HavyanbHUKy OTaena Ha MNOANWUCL 3aKNoyeHue
MYHWLUMMNANbLHOIO apxmeBa A4 HanpasneHUsa Ha paccmoTpeHne 3MMK [ockomuTteTa
HopmaTuBHbIX OKYMeHTOB, Onucei;

HanpasngeT Ha paccmoTpeHune IAMMK [ockomuTeTa HOpMaTMBHbIE AOKYMEHTbI,
Oonuncn ¢ 3aKN1IYEeHUAMN MYHULUNA/IbHOTO apxuBa.

MNpoueaypsl, ycTaHaB/IMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNAKTCA B TeYeHUe
04HOro AHA C MOMEHTa OKOHYaHMA npeablayLwien npouesypsbl.

PesynbTaT npoueayp: HanpasfieHHble Ha paccmoTpeHue I3MMK T[ockomuTeTa
HopmaTuBHbIe OKYMEHTbI, ONUCK C 3aKNOUYEHNAMU MYyHULUNaNbHOro apxmeal3].

3.4.6. Cneyuanuct OTgena nocse MOCTYynneHMsa paccmMoTpeHHbIXx 3MMK
HOPMaTUBHbIX AOKYMEHTOB M Onuceir UHGPOPMUPYET 3asaBUTENS O MPUHATOM peLleHnn
AMMK lockomuTeTa.

Bpy4yaeT no npubbiTUM NpeacTaBUTeNs 3asaBUTENA JIMYHO WM HanpasnseT no no4vre
3aaBuTeNt0 HopmaTuBHbIE JOKYMEHTbI 1 Onucu.

B cnyyae otkaza OMNMK TockomuteTta B YyTBepXaeHunm (cornacosaHumn)
HopmaTuBHbIX OKYMEHTOB M ONucen K AOKYMeHTauuu npunaraet nucbMeHHOe yKasaHue
AMMK lockomuTeTa NPUYMUHBI OTKasa.

Mpouenypsbl, ycTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLECTBAAKTCA B TeYeHue



OAHOro AHS C MOMEHTa MnocTynsieHns HopMaTUBHbIX AOKYMEHTOB, ONucen C pelueHuem
AMMK lockomuTeTa.

PesynbTaT npouenyp: M3BeweHune 3aaBUTENA O pesynbTaTax paccmoTpeHunsa 3MMK
FrockomunTeTa HOopMaTUBHBLIX OKYMEHTOB U Onucei.

3.5. MeToauyeckada W npakTuyeckad rMOMOLb, OCyllecTBAfAeMas C Bble3goM K
3aABUTESIO

3.5.1. CneywnanucTt oTgena no NpubbLITUN K 3asABUTENIO U3yvaeT cOCTaB HOPMaTUBHbIX
AOKYMEHTOB, perynumpyrowmux paboty apxvBa W [eNONPOU3BOACTBEHHON  CNYyXObl
opraHusaunm, cCOCTOAHME Hay4YHO-CMNPaBOYHOro annapara K apXMBHbIM AOKYMEHTaM.

Mo pe3ynbTataMm WU3yyeHUA OCYLLECTBNAET KOHCY/IbTUPOBaHMEe MO BOMpocaMm:
opraHusauum paboTbl apxmeBa W [e/IONPOU3BOACTBEHHON  CNyXObl  opraHmM3auuu,
cocTaB/ieHUA NPOEeKTOB HopmaTuBHbIX  AOKYMeHTOB, Onwucei, onucen  pgen
[ONTOBPEMEHHOI0 CPOKOB XpaHeHUs.

B cnyyae OTCYTCTBMA WM  HeNpaBUNbHOTO OGOPMIEHNA [OOKYMeHTauum Ha
KOHKPETHOM rMpumepe rMoKasblBaeT MNOPALAOK WX OQOpMIeHWs, YycTaHaB/iIuBaeT pJaTy
npeAcTaBNeHUs 3asBUTENleM B MyHUUMNaNbHbIA  apXuB MNPOEKTOB HoOpMaTUBHbIX
[OKYMeHTOB, Onucei.

Mpouenypsbl, ycTaHaB/IMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAATCA B TeYeHue
Tpex 4yacoB nocne nNpubbITUA cneymnanucta OThena K 3asBUTENIO.

Pe3synbTaT npouefyp: MeToguMyecKas W MpakTuyeckas MOMOLWb B OOPMIeHUN
HOPMaTUBHbIX AOKYMEHTOB, Perynmpylowmnux paboTy apxumea W AeN0NPOU3BOACTBEHHOWN
CNYX0bl OpraHuMsauumn, U Hay4yHO-CMPaBOYHOro annapata K apXMBHbIM [OKyMeHTaMm,
YyCTaHOB/IEHME CPOKOB UX MpeAcTaB/eHUs B MyHULMNAbHbIA apXuB.

3.5.2. CneunanucTt oTaena ocMaTpmBaeT NomelleHMe apxmuBa opraHusaumn. B cnyyae
BbISIBIEHNSA HapPYLLUEHWUA YCNIOBUIN XPaHEHUSA apXMBHbIX LOKYMEHTOB AaeT pa3dbACHEHUS MO
CO3[aHNI0 ONTUMabHbIX YC/TOBUIA XpaHeHUA (TpeboBaHUA K NOMeLWeHN0 1 obopyaoBaHUIo
apxuBa, TeMnepaTypHO-BNaXHOCTHOMY, OXpPaHHOMY, CBETOBOMY, caHUTapHo-
TMIMEeHNYecKOMY pexnmMmam, pexmmMmy AocTyna; nopaakKy pasMelieHusa Aen B apxuBe).

MNpoueaypsl, ycTaHaBIMBaeMble HaCTOALWLMM MYHKTOM, OCYLLECTBAAKTCA B TeyeHue
30 MMHYT C MOMeHTa OKOHYaHUSA npeablaylwien npoueaypb.

PesynbTat npouefypbl: MeToAMyeckas NOMOLWb B CO34aHUN ONTUMa/IbHbIX YC0BUNA
XpaHeHns apXuUBHbIX 4OKYMEHTOB OpraHmn3aLlunu.

3.5.3. Cneynannct otaena KM3yyaeT COCTOAHME ydyeTa apXMBHbIX AOKYMeEHTOB. B
cny4vae BbISIBNIEHHbIX HapyLeHW crieynannct oTaesna pasbAcHAeT Nopsfok:

npvema AOKYMEHTOB B apXMB OT CTPYKTYPHbIX MoApasgeneHnin opraHmsauunm:

BeEHUs Yy4yeTa apxvMBHbIX OOKYMEHTOB B COOTBETCTBUM C YCTAHOBJIEHHbIMU
TpeboBaHMAMKM (COCTaB/ieHME MacrnopTa apxvBa; BefeHMEe KHUIMKM ydyeTa MNOCTYMJEHUA WU
BbIObITUA LOKYMEHTOB W ONUCEN fen, XypHana peruvcrpaymm 3anpocoB opraHusaunii m
rpaxgaH);

NOArOTOBKM AOKYMEHTOB ApXMBHOI0 (hoHAa Poccuiickonn depepaunn K rnepegaye B
MYHULMNANIbHBLIA  apXuB (3KCrepTm3a LUEeHHOCTU [OKYMEHTOB, XPaHAWMUXCA B apXuBe;
coCTaB/lIeHMe CBOAHbIX onucei fen MNOCTOSAHHOIo, AO/ITOBPEMEHHOIO CPOKOB XpaHeHus,
OOKYMEHTOB MO /INYHOMY COCTaBY, aKTOB O BblAENIEHUMN K YHUUYTOXEHUK [AOKYMEHTOB B
CBA3WN C UCTEYEHMEM CPOKOM WX XPaHEHUS);



opraHusaunm posbicKa fen 1 0hOpMIeHUIO ee pe3yNbTaToB;

npuemMa-nepefaym fen npu cCMeHe OTBETCTBEHHOrO Auvua 3a apxvuB WM LITATHOrO
paboTHMKa apxmBa (COCTaBMEHUID aKTOB MNpuema-nepegayn, opraHmsaumn nNpPoOBepPKU
Ha/IMYMA N COCTOAHUA AeNn U 0OPOPM/IEHNIO aKTOB MO ee pesy/ibTaram).

B cnyyae oTCyTCTBUA UM HEMNPaBU/IbHOI0 O(hOPMJIEHUSA OKYMEHTaUMK MoKasblBaeT
NnopAAOK O(hOPMNIEHUA: aKTOB O BblAe/IEHUN K YHUUYTOXEHUK [OKYMEHTOB B CBA3N C
MCTEYEHNEM CPOKOM UX XPaHEHUS, MPOBEPKN HA/IMYNA U COCTOAHUA Aen, npuema-nepegadn
Jen npu CMeHe OTBETCTBEHHOrO /iMua 3a apxXvMB WM LWITATHOro paboTHUKa apxuBa,;
CBefleHNA 0 COCTOSSHUM  XpaHeHUA  LOKYMEHTOB B  OpraHu3ayumn-ucTOYHUKe
KOMMJ/IEKTOBaAHUS MYHULMNA/IbHOr0 apxmuBa Ha 1aekabps Tekylwero roga.

Mpoueaypbl, ycTaHaB/IMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTBAATCA B TeYeHue
04HOro AHA C MOMEHTa OKOHYaHMA npeablgyLwen npouenypsbl.

PesynbTaT npoueaypbl: MeToAMyeckas W npakTuyeckass MOMOWb B OPOPMIEHUU
YUYeTHbIX LOKYMEHTOB.

3.5.4. Cneynanuct OTAeNa oKa3blBaeT METOAMYECKYIHO W MPaKTUYECKYH MNOMOLLb B
opraHusauum 1Ucnosib30BaHUA apXMBHbIX JOKYMEHTOB:

npefocTaBnseT rnepeyeHb (PefepasibHbIX 3aKOHOAATE/IbHbIX aKTOB UM HOPMAaTUBHbIX
[OKYMEHTOB, Peryimpyrwmx AocTyn K AOKYMeHTaM apXuBa;

WHPOPMUPYET 3asABUTENIA O C/aydadax orpaHuUvYeHUa [octyna K apXMBHbIM
[OKYMeHTaM, NpeayCMOTPEHHbIX 3aKOHOA4AaTeIbCTBOM Poccuniickon depepaumu;

pasbACHAET NOPSAAOK A0CTyna Mnofib3oBaTesien K apXUBHbIM [OKYMeEHTaMm, Mopsagok
COCTaBNeHUA, 0OhOPMIEHMUSA U Bblgavyn apXMBHbIX CMNPaBOK, apXMBHbIX BbINUCOK W KOMWIA
apXMBHbIX OOKYMEHTOB; MOPAAOK BblAayuM OOKYMEHTOB MWCC/efoBaTeNnsaM, BO BpPeMeHHOoe
nonb3oBaHMe, NOPSALOK O(MOPM/IEHMA 3akKa30oB Ha Bblgady fen  uccnegosaTesiiM B
YnTa/bHbIN 3a, BO BPEMEHHOE M0/Ib30BaHMe B CTPYKTYPHble NnogpasfeneHns opraHusaymu;
NOPSAOK BeAEeHMS KHUT yyeTa BblAayu feNl B YMTa/ibHbIA 3a/1 U B paboyne MnoMeLLeHus
opraHusaymu.

B cnydyae OTCYyTCTBUSA WM HEMNPaBWU/ILHOIO OMOPMIEHUA AOKYMeHTauum no
opraHm3aymm UCMnosib30BaHMUSA apXMBHbIX LOKYMEHTOB npegocTaBnseT ob6pasuybl apXUBHbIX
CNpPaBOK, apXUBHbIX BbINMUCOK M KOMWUIA apXMBHbIX AOKYMEHTOB, 6/1aHKM-06pa3Lbl 3aKa3oB
Ha Bblgady fAen wuccrefoBaTeNiiM B UYMTallbHbIA 3a/7, BO BpPeMeHHOe [0/b30BaHWe B
CTPYKTYpPHble nojpa3feneHna opraHumsaunmn, OKasbliBaeT MNpPakKTUYECKy MNOMOWb B
0(hOPMNIEHMN KHUTU Yy4yeTa Bblfayu fen B UMTa/lbHbI 3an M B paboume nomeweHUs
opraHusaymu.

Mpoueaypbl, ycTaHaB/INBaeMble HACTOALWMM MYHKTOM, OCYLLEeCTBAAKTCA B TeYeHue
04HOro yaca C MOMeHTa OKOHYaHUSA MpeablayLiein npoueaypsbl.

PesynbTaT npoueaypbl: MpefocTaB/eHHbI 3adABUTENIO MepeyeHb (efepasibHbIX
3aKOHOJaTeNlbHbIX aKTOB W HOPMAaTUBHbIX [AOKYMEHTOB, Pperyavpylowmx [octyn K
[OKYMeHTaM apXxmBa, 06pasubl apXnBHbIX CNPaBOK, apXMBHbIX BbINMUCOK U KOMUIA apXUBHbIX
[OKYMEHTOB, 3aKa30B Ha Bblgady fAen uccnefoBaTeniM B YMTa/lbHbIA 3a/, BO BPeMEHHOe
Nnosib30BaHNWEe B CTPYKTYpPHble nNogpasfenieHns opraHusauun, 3anuvcel B KHUTe ydyeTa
BblJayn [en B UNTasibHbIM 3an 1 B paboyne rnomeleHUs opraHusauunm.

3.55. Cneumanuct oTgena 3HaAKOMUTCA C oOpraHmsaumMen [JOKYMEHTOB B
[leNnonpous3BoAcTBe. B cnyyae BbISIBIEHUS OTK/IOHEHWI OT YCTaHOBJ/IEHHbIX TpeboBaHWUA
pasbACHAET NOPALOK:



thopMupoBaHUsl fen B AeN0onpon3BOACTBE;

NpoBefeHNsI eXEeroaHol 3KcnepTM3bl LIEHHOCTU AOKYMEHTOB B [1€/10NPOU3BOACTBE
opraHmsauum 1 opopmIeHN0 ee pe3ynbTaToB;

nepefayn CTPYKTYPHbIMWU Moapa3feneHnusMn Aen B apxXnuB opraHusauumu.

Mocne 3aBepLIEHUs NpoLeaypbl HA KOHKPETHOM MPUMEpPE MOKa3biBaeT MOpPsAoK:

(hopmMnpoBaHUSA Aen B COOTBETCTBUM C HOMEHKNATypoli Aen B [Aenonpou3BOACTBE,
aKTOB O BbIAE/IEHUN K YHUUYTOXEHWUID [OKYMEHTOB B CBSI3M C WCTEYEHWEM CPOKOM WX
XpaHeHUs;

oopmMneHus aena npuv NoAroToBKe M nepefade CTPYKTYPHbIMWU MogpasfaeneHusiMm
Aen B apxuB opraHusauummn (NofwmuBKa UM nepensieT, ohopmMmaeHne 0610XKKN, HymMepauus
NUCTOB, COCTaB/IEHMEe 3aBEPUTENbHOI Haanucy aena).

Mpoueaypbl, ycTaHAaBNMBAEMble HACTOALWMM MYHKTOM, OCYLLECTBASAKTCSA B TeUeHUe
Tpex yacoB 30 MUHYT C MOMEHTa OKOHYaHUS Npeablaylleii npoueaypbl.

Pe3ynbTaT npoueaypbl: MeToauuyeckas W MpakTMyeckas MOMOLWlb B OpraHuM3auumn
NOKYMEHTOB B [1€N10NPON3BOACTBE, 06pa3lbl aKTOB O BbIJENEHUM K YHUUTOXEHUIO
[IOKYMEHTOB B CBSI3M C UCTEUYEHMEM CPOKOM MX XPaHeHMUs, opopM/IEHHOro Ans nepegayn B
apxuB gena.

3.6. OpraHusauma v nposefeHne ceMnHapa

3.6.1. MNMpwn opraHmnsaumm cemmnHapa cneyuanuct Otgena:

cornacoBbliBaeT C 3asaBUTeNIeM Temy, fJaTy npoBefeHUs U CcOoCTaB YYacTHWKOB
ceEMUHaPpa;

onpegenseT TemMbl AOKNAA0B U COCTaB AO0KNa4YNKOB;

nony4vaeT OT AOKMNafYNKOB MOATBEPXAEHME 06 y4yacTuM W cornacyet ¢ HAMU TeMbl
X LOKNaLO0B;

Mpoueaypa, yctaHaBnmMBaemas HaCTOAWMM MYHKTOM, OCYLLECTB/ISETCA B TeyeHue
04HOro paboyero AHA C MOMeEHTa NOCTYMN/IeHUS 3aABEHUS.

Pe3synbTaT npouefypbl: onpegeneHue TeMbl, AaTbl NPOBEAEHUA, AOKNAAYMKOB W
Yy4YaCTHUKOB CeMuHapa.

3.6.2. Cneuynannct OTgena:

COCTaB/IAET M COrNacoBbIBaeT C 3aABUTE/IEM CMMUCOK YYaCTHUKOB CEMUHApa,

COrnacoBbIBaeT C 3aABUTENEM M OCMATpPMBaeT MECTO W NOMeLLeHne AN1A NpoBefeHUs
CEMUHapa, Hananyme Heobxogmmoro obopyposaHusa (NocafodHble MecTa, CTOMbl A1s
npesnanyma, TpubyHa Ans BbICTyNarUWMX Y4aCTHUKOB U T.M.);

pa3pabaTbiBaeT M COrnacoBbiBaeT C 3aABUTENEM MporpaMmy ceMuHapa.

Mpoueaypa, yctaHaBnMBaemasa HaCTOAWMM MYHKTOM, OCYLLECTB/ISETCA B TeyeHue
Tpex AHer ¢ MOMeHTa OKOHYaHMA npeabliayLlien npoueaypsbi.

PesynbTaT npouefypbl: corjfacoBaHHble C 3asaBUTeEsIEM MporpaMmma, CrAMCOK
YYaCTHUKOB W MEeCTO MPOBeAEHUNSA CeMUHapa.

3.6.3. Cneyunanunct OTaena:

nasewlaeT (TenegoHorpammon, hakcorpaMMon, No 3NEKTPOHHOW MNoYTe) y4aCTHUKOB
0 TeMe, MeCTe N BpPeMeHU MPOBEAEHUNA ceMUHapa.

Mpoueaypa, ycraHaB/iMBaeMass HacTOAWMM MNYHKTOM, OCYL,eCTBNAETCA B TeyeHue
O0[HOro AHA C MOMeHTa OKOHYaHUA npeblgylien npoueaypsbl.

Pe3ynbTar npouenypbl: N3BeLeHHbIe YYaCTHUKN CeEMUHapa.



3.6.4. Ha ocHoBe nporpammbl cneumanuct OTgena:

OKa3blBaeT MeTOAMYECKYD W MNPakKTUYecKyr MOMOLb [AOoKJadvyukam cemMuHapa
(nopbvpaeT HOPMATUBHO-NPaBOBOW N METOANYECKUIA MaTepuan K Temam);

noabupaeT pasfaTouvHbli maTepman (3akoHogaTeslbHble, HOPMaTUBHOE MpPaBOBbIe
aKTbl, METOANYECKME NOCOOMSA, yCTaHOB/IEHHbIE (POPMbl 4OKYMEHTOB W T.M.) U OpraHnsyeT
ero KonuvpoBsaHue A1 y4aCTHUKOB CEMUHApPA;

Mpoueaypa, yctaHaBIMBaemMasa HacTOAWMM NMYHKTOM, OCyLWecTBNseTcAa B TedeHne 10
[AHell ¢ MOMeHTa OKOHYaHUS npeablaywei npoueaypsbl.

PesynbTaT npoueaypbl: rotToBble AOKNaAbl M pa3faTovHbIi MaTepuann.

3.6.5. B feHb npoBefeHNA ceMuHapa cneynanmct OTaena:

perucTpupyeTt y4acTHUKOB CEMUHApa,;

pasfgaeT pa3fgaToyvHblii MaTepuarn,

BeJEeT CeEMMHap cornacHo nporpamme.

Mpoueaypa, yctaHaBNMBaeMas HaCTOAWMM MYHKTOM, OCYLLECTB/ISETCA B TeyeHue
O4HOr0 OHA B ieHb, COrf1acoBaHHbIN C 3aABUTESIEM.

Pe3ynbTaTt npoueaypbl: NPOBEAEHHbIN ceMUHAP.

3.7. lMpepocTaBneHne MyHuUUMnNanbHOM ycnyrn yepes Mo Ll

3.7.1. 3aaBuTenb BnpasBe 06PaTUTLCA ANA MNONYYEHUA MYHULMUNaNbHOW YCNyrn B
MdL.

3.7.2. NMpepocTaBneHne MyHuUUUNanbHOW ycnyrun 4vepes M@ L, ocyuecTBnseTcs B
COOTBETCTBUUN pernameHTom pabotel M@ L], yTBEpXAEHHbIM B yCTaHOB/IEHHOM MOPSAAKeE.

3.7.3. Mpun nocTtynieHUn [JOKYMeHTOB u3 M®P L, Ha nonyyeHne MyHULMNANbHOMN
ycnyru, npouenypbl OCYLLECTBNAKTCA B COOTBETCTBMM C MYHKTOM 3.3.HacTodLero
PernameHTta. Pe3ynbTaT MyHUUMNANbLHOW YCNyrn HanpasnseTca B M1 (

4. MopsiaoK 1 GopMbl KOHTPO/A 3a NpegocTaBneHneM MyHULMNAAbHOW ycnyru

4.1. KOHTpOnb 3a NOSIHOTOW M KayeCcTBOM MNPefoCTaB/IeHUSA MYyHUUUMa/IbHOW YCNy
BK/IHOYAET B Ce65: BbISABNEHMNE U YCTPAHEHWE HAPYLUEHWIA NpaB 3asBUTENEN, pacCMOTPEHME
Xanob6, npoeefeHMe NPOBEPOK COOMOAEHUS Mpoueayp NpenocTaBfeHUs MyHULUNaNbHOWN
yCcnyru, noAroToBKYy peweHuin Ha pencteusa (6esgeiicTBme) AO/HKHOCTHbIX UL, opraHa
MECTHOro camoynpaBJ/ieHUS.

dopmMaMn KOHTPO/IA 3a CO6/I0AEHMEM MWCMNOSIHEHUA afMUHUCTPATUBHbIX Mpoueayp
ABNAIOTCA:

npoBefeHMe MNPaBOBOM 3KCNEPTU3bl MPOEKTOB [AOKYMEHTOB MO MNpPeAoCTaB/IeHUIO
MYHULUNANBHOW yCnyru. Pe3ynbTaToM 3KCNEPTU3 SABSETCA BU3MPOBaHME NPOEKTOB;

nposefeHne B yCTaHOB/IEHHOM MopsAKe NPOBEPKN BefeHUs AeN0npou3BOAC TBa;

nposefeHMe B YCTAHOB/IEHHOM TMOpPsAKe KOHTPOJIbHbIX MNPOBEPOK COO6/MOAEHNSA
npoueayp NpenocTaB/ieHNU MyHULWUNANbHOW YCYTW.

KOHTpO/ibHble NMPOBEPKN MOTyT ObITb N/1aHOBbIMWU (OCYLLECTBAATLCA Ha OCHOBAHUMU
NoNyrogoBbIX WA TOAOBbIX MAaHOB paboTbl OpraHa MEeCTHOro camoyrnpaB/ieHuUs) W
BHennaHoBbIMW. [lpy nNpoBefeHMU TM1aHOBbLIX MPOBEPOK MOryT paccmaTpmBaTbCa Bce
BOMPOCHI, CBfI3aHHble C MpeAoCTaBNeHNEM MyHUUUNANbHON ycnyru (KOMMNEKCHbIe
NPOBEPKMU), NN NO KOHKPETHOMY 06palleHUIo 3adaBUTESNS.



4.2. TeKyWWUN KOHTPO/Sb 3a cob6nfgeHMemM nocsefoBaTeNlbHOCTU  [elCTBUNA,
onpeaeneHHbIX aAMMHUCTPATUBHBLIMU NpoLeaypamMmn Nno npeaocTaB/eHNI0 MyHULMNANbHON
YCNYrn, OCYLLECTBNAETCS PYKOBOAUTENEM MCMOSIKOMA BbICOKOrOPCKOro MyHUUMNANbHOI0
paiioHa(YnonHOMOYeHHOEe UM Nnuo) Pecny6nmkn TaTapcTaH.

4.3. TlepeyeHb [OOMKHOCTHbIX /NNL, OCYLWECTBAAWNX TeKyWNUA KOHTPOSb,
yCcTaHaBNMBaeTCA MOJIOKEHUAMU O CTPYKTYPHbIX MogpasfesnieHnsaAx opraHa MeCcTHOro
camoynpaBfieHUs U A0/KHOCTHBIMU pernaMeHTaMu,

Mo pesynbTaTam NpPoOBefeHHbIX MPOBEPOK B C/y4vae BbISIBIEHUA HapyLleHWA rpas
3asBUTeNeil BUMHOBHblE NKMLA MPUBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHofaTenbLcTBOM Poccuiickon degepayunn.

4.4, HavyanbHMK OTAena HeceT OTBETCTBEHHOCTb 3a HeCBOEBPeEMeHHOe un (Mnu)
HeHaaexallee BbIMNO/IHEHME aAMWUHUCTPATUBHBLIX Npoueayp, YKasaHHbIX B pasgene 3
HacToAawero PernamMmeHTa.

4.5. KOHTpONb 3a nNpeAocTaBleHMeM MYyHUUMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH,
MX O0ObEeAWMHEHUM W  OpraHusauuii, OocywecTBASAeTCS MNOCPeACTBOM  OTKPbITOCTU
fesiTtenbHocTy OTAena nNnpu NpeaocTaBNeHNUM MYHULMNANbLHOW YCNYrK, NONYYeHUss NOJTHOMA,
aKTya/lbHOW W [OCTOBEPHOW MHGOpMauMu O nopsigke npefocTtaBeHUs MYyHUUMNaNbHOMN
YCYrn 1 BO3MOXHOCTM A0CyAeOGHOro paccMoTpeHus obpauweHuii (kanob6) B npouecce
NpeaoCcTaBNEHUS MYHULIMNANbLHOW YCNYTN.

5. MpeameT gocyaebHoro (BHecyageObHOro) o6>xasnoBaHNA 3a9BUTENEM PELLUEHUN Y
nevictBuii (6e3neicTBUS) opraHa, NpeaocTaBNAOLLEro MyHULMNANbHYK YCNyry,
AO/HKHOCTHOrO NnLla opraHa, NnpeaocTaBNAWEro MyHUUMNanbHYK YCyry, nm6bo
MYHULMNANBLHOIO cny)auw,ero, MHOropyHKUNOHaIbHOIro UeHTpa, paboTHUKa
MHOFOYHKLUMOHANMbHOIO LEeHTPA, a TaKXe opraHmsaumnii, npeaycMoTPeHHbIX
yacTbio 11 ctatbn 16 ®epgepanbHOro sakoHa 1M210-93,
Unn nx paboTHUKOB

5.1. Monyyatenn MyHUUUNANbLHOW YCNYrM WMEKT NpaBO Ha o06)XanoBaHWe B
pocynebHoM nopsake peweHnin n gencteuii (6esgeiicTema) coTpygHMKOB KMcnonkoma
yyacTBYHOLWNX B MNPeAoCTaB/eHUN MyHUUUNaNbHOW ycnyru, B WCNOMKOM, peleHuin u
pevictBumn  (6esgencTemsa) pykosoauTensa WMcnonkoma - B COBET  MYyHMUUNA/IbHOIO
0o6pa3oBaHUS.

PeweHnsa wn peiicteua (6esgenctema) ML, paboTHuka M@ L obxanywTca B
nopsiake, ycTaHOB/IEHHOM 3aKOHOAATENbCTBOM,

5.2. 3asABnTENb MOXET 06paTUTbLCA C XKanobo B TOM 4Yuc/ie B CAefyowmnx caydasx;

1) HapyweHue cpoka peruvcrpaymm 3anpoca 0 NpefocTaB/eHUM MYHULMNANbHOMN
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 151 ®depepanbHoro 3akoHa N 210-93;

2) HapyweHue cpoka npefocTaBfeHUss MYHUUMNaNbHOW Yycnyru. B ykKa3aHHOM
cnyyae pocypebHoe (BHecyfebHoe) o6)anoBaHMe 3asBUTENEM pPeleHUA U AelACTBUIA
(6e3gencTBNA) MHOTFOMMYHKUMOHANILHOTO LeHTpa, paboTHMKA MHOroMYHKLWUOHaNbHOIO
LeHTpa BO3MOXXHO B C/ly4ae, ec/ivi Ha MHOTOPYHKLMNOHaIbHbIA LEeHTP, pelleHnsa 1 elcTBus
(6e30eNCTBUE) KOTOPOro 06XanykTcsd, BO3/I0OXKEHa (YHKUMA N0 NpeaocTaB/IEHUIO
COOTBETCTBYHOLWMX FOCYAAPCTBEHHbIX WM MYHUUMUNANbHbIX YCAYyr B MO/IHOM 06beme B
nopsake, onpefeneHHoM yactoto 13 ctatbn 16 depepanbHOro 3akoHa ot 27 uwona 2010 r.



N210-03;

3) TpeboBaHWe y 3asaBUTENS LOKYMEHTOB UM MHGOPMauuUnM SIN60 OCYyLLeCcTB/IEHUS
JeCTBUIA, npeacTaB/ieHUe  WAA - OCYLWLEeCTB/IEHWE  KOTOPbIX  He  NpefycMOTPEHO
HOpPMaTWBHbIMM MPaBOBbIMM aKkTamu Poccuniickoin depepaynn, HOPpMaTUBHBIMU MPaBOBbIMU
aktamm Pecnybnukun TaTtapcTaH, MyHUUMNANbHbIMW  MPaBOBbIMW  akTamMun  4A
npefocTaB/ieHN MyHULUNA/IbHOW YCNYTW;

4) o0TKa3 B nMNpuvemMe [OKYMEHTOB, [MpefocTaB/ieHUe KOTOpPbIX MNpefycMOTPEHO
HOPMaTMBHbLIMW MPaBOBbIMU aKTaMn Poccuiickon ®egepaynm, HOPMaTUBHLIMU NMPaBOBbLIMU
aktamm Pecnyb6nuku TaTapcTaH, MyHUUMNANbHbIMW  MNPaBOBbIMW  akTaMun  [41s
NpefoCcTaB/IEHUS MYHULUNA/IbHOW YCYTU, Yy 3a89BUTENS;

5) oTkas B npefocTaBNeHUN MYHUUMNANIbHOW YCNYrn, ecqin OCHOBaHUA OTKasa He
npeaycMoTpeHbl (efepanbHbIMM 3aKOHaMWU U MPUHATLIMU B COOTBETCTBUU C HAMWU UHbIMU
HOpPMaTMBHbLIMW MNpPaBOBbIMW akTaMn Poccuinckon degepaumm, 3akoHaMM U UHbIMU
HOpPMaTMBHbLIMW MNPaBOBbIMW akTamMy Pecny6simkn  TaTapcTaH, MyHUUMNabHbIMN
npaBoOBbIMM aKTaMW. B yka3aHHOM cny4dae pgocyaebHoe (BHecyaebHoe) ob6)anoBaHwue
3as9BUTENEM peleHnn wu paeicteuin  (6e30eMcTBUA) MHOTOPYHKLMOHAIbHOIO LEHTpa,
paboTHMKA MHOTrOPYHKLMOHaNbHOIO  LeHTpa BO3MOXHO B  C/llyyae, eciMm  na
MHOTO(DYHKLUNOHAa/IbHbIW  UeHTp, peweHna wu pencteus (6e3geicTBUE)  KOTOPOro
ob6XanytoTcs, BO3/I0XKEHa  (PYyHKUMA Nno  npegocTaB/IEHUD  COOTBETCTBYHOLLNX
MYHULUUNANbHbIX YCNYr B NO/IHOM Oo6bemMe B NOpsiaKe, onpefenieHHOM 4YacTbio 13 cTaTbu
16 ®epepanbHoro 3akoHa ot 27 mwona 2010 r. N 210-93;

6) 3aTpeboBaHMe C 3as9BUTENS NPU NPefoCcTaB/eHNM MYHULUUNANbLHOW yCayrn nnatsbl,
He npeaycCMOTPEHHOM HOPMAaTUBHbLIMM MPaBOBbIMU aKTamMu Poccuiickoii depepaumun
HOPMaTMBHbIMM MNPaBOBbIMW akTamu Pecnyb6nuku TatapcTaH, MyHULUNA/IbHbIMU
NpaBoOBbIMU aKTaMW;

7) 0TKa3 opraHa, NpeAoCcTaB/AWeEro MyHMUUNanbHy ycnyry, 4O/KHOCTHOro nnua
opraHa, NpeAoCcTaBNAOWEro MyHULMNANbHY YCNYry, MHOTOQYHKLMOHANbHOIO LUEHTPA,
paboTHMKa MHOIMO()YHKLMOHA/IbHOIO LEHTPa, opraHn3aunin, npesycMOTPEeHHbIX 4YacTbio 1
ctatb 16 ®PepepasbHoro 3akoHa N 210-®3, wam ux paboOTHUMKOB B WUCMpPaBIEHUN
JONYLIEHHbIX MMM OMNevyaToK M OWKnbOK B BblAaHHbIX B pe3ynbTaTe MpefoCcTaB/ieHUA
MYHULUMANbHON YCAYrn [OKYMEHTax NMb0 HapylleHue YCTaHOBMEHHOro CpokKa TaKuXx
ncnpaefneHUin. B ykazaHHOM cny4vae gocyaebHoe (BHecyaebHoe) o6)KanoBaHue 3a9BUTENEM
peweHnin N pencteuin  (6e3pecTBUA) MHOFOYHKUMOHANBLHOIO LEHTPa, paboTHMKa
MHOTO(PYHKLUMOHA/IbHOI0 LieHTpa BO3MOXHO B C/lyyae, ec/ii Ha MHOrOQYHKUMNOHAIbHbIN
LUEHTP, peweHnsa n geinctens (6e3feiicTBme) KOTOPOro 06>KanyTcs, BO3/I0XKeHa (YHKUMSA
No npefocTaB/ieHUD COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCAYr B MNO/IHOM 00bemMe B
nopsaake, onpeneneHHoOM vactoto 1.3 ctatbn 16 ®PepepanbHOro 3akoHa N 210-93;

8) HapylweHMe cpoka WM nopsigka Bblayn [OKYMEHTOB MO pe3ynbTatam
npefocTaBNeHUSs MYHULUMNANbHOW YCNyru;

9) npuocTaHoB/IEHME MNpPeAoCcTaB/eHUA MYHULUNANbHOW YCAYrW, ecnyu OCHOBaHUSA
NPUOCTAHOB/IEHUA He MNpPefyCMOTPeHbl (efepasibHbIMA  3aKOHAMW U MNPUHATbIMU B
COOTBETCTBMM C HUMU WHLIMA HOPMATUBHbLIMW MPaBOBbIMKM akTamu Poccuinickon
depepaymun, 3akoHaMWM W WMHbIMW  HOPMaTWUBHbIMW MNPaBOBbIMW akTamu Pecny6/mnku
TaTtapcTaH, MyHUUUNabHLIMW MPaBOBbIMW aKTaMu. B ykaszaHHOM c/iyvae pocypgebHoe
(BHecynebHoe) o6)anoBaHue 3asBUTENlEM pelleHUn wn  pecteuii  (6e3gencTems)



MHOTMO(PYHKUMOHANbHOIO LEeHTpa, paboTHMKA MHOTOYHKLMOHANILHOIO LeHTpa BO3MOXHO
B C/lyyae, ecnv Ha MHOro()yYHKLMOHA/IbHbIN LEHTP, peweHnsa n aenctemsa (6esgeiicteue)
KOTOpPOro 06XanywTcs, BO3/M0XeHa QYHKUMA HO NpefocTaB/IEHUD COOTBETCTBYHLUX
MYHULUMNANbHbLIX YCAYT B MO/IHOM 06beme B nopsake, onpefesieHHOM 4YacTblo 13 cTaTbu
16 depepanbHoro 3akoHa N 210-93;

10) TpeboBaHue Yy 3asaBUTeENIA NpPU  NpefocTaB/eHUN MYHULMNANbHOW YyCAyru
[OKYMEHTOB WM WHGopmauun, oTcyTcTBme U (UIM) HeAOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MNPV MNepBOHayalbHOM OTKase B NnpuemMe AOKYMEHTOB, HEOOXOAUMBLIX A/1s
npefocTaBNeHUSs MYHULUNANbHOW Yycniyru, nM6o B MNpPeaocTaBfeHUN MYHULUMNASIbHOWN
YyCNyrn, 3a WUCK/IKYEHWEM Cc/lyyaeB, MNPeayCMOTPEHHbIX MNYHKTOM 4 dvactm 1 ctatbu 7
depepanbHoro 3akoHa N 210-®3. B ykasaHHOM cny4dae pocypebHoe (BHecygebHoe)
o6)xanoBaHWe 3adABUTESIEM pPeleHnin n aencTteuii (6e3fgeincTema) MHOMOYHKLMOHA/IbHOIO
LUeHTpa, paboTHMKa MHOrFo)yHKUMOHANbHOIO LeHTpa BO3MOXHO B C/y4yae, ec/iM Ha
MHOTO()YHKLMOHANNbHbLIA  UEHTP, peweHna u pgenctema  (6esgeiicTBUe) KOTOPOro
ob6anytoTcs, BO3/IOXKEHa  (PYHKUMA no  nNpegocTaB/IeHUD  COOTBETCTBYHOLUX
MYHUUMNANbHbIX YCNYr B MOJIHOM 06beMe B MOpsAKe, onpefesieHHOM 4YacTbio 1.3 cTatbu
16 ®epepanbHoro 3akoHa N 210-®3.

5.3. Monyyatenb MyHUUMNaNbHOM YyCAyru UMeeT NnpaBo Ha nosiyvyeHne nMHgopmaymnm
N LOKYMEHTOB, HE06X04UMbIX A/19 060CHOBAHMNA U PacCMOTPEHUA XKanooobl.

5.4. )Xanoba nopgaetca B MUCbMEHHOW opme Ha OGymMaXHOM HocuTene Wi B
3/1eKTPOHHOW hopme.

Xanoba MoxeT ObITb HarnpassieHa Mo rno4yte, 4yepes3 MPL,, ¢ wucnonb3oBaHUEM
NH(POPMaLMOHHO-TENEKOMMYHUKAUWOHHOW ceTn  "WHTepHeT", oduynanbHOro camta
BblCOKOropckoro myHuumunanbHoro paiioHa (http://vysokaya-gora.tatarstan.ru), MNopTana
rocygapCTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnmkm TaTtapctaH, EguHoro noprtana
rocyapCTBEHHbIX N MyHUUMNaNbHbIX YCNyr (PYHKLUWIA), @ TaKKe MOXET ObITb NMPUHATA Npu
MYHOM npueme 3asaBuTensa. XXanoba Ha peweHua n pgeiicteua (6esgerictene) MO L,
paboTHMKa M ® L} moxeT 6bITb HanpassieHa no no4yTe, ¢ LCNOJ/Ib30BaHUEM MH(OPMaLNOHHO-
TeNeKOMMYHUKaUMOHHOW ceTn "WHTepHeT", odwuumanbHoro canta MPL, [NopTana
rocyfapCTBeHHbIX N MyHUUUNanbHbIX ycnyr Pecnybnmkm TaTapcTaH, EguHoro noprtana
rocyapCTBEHHbIX U MYHULMNANbHbIX yCNyr (PYHKLUWIA), @ TakKe MOXET ObITb NPUHATA Npu
NINYHOM MNpueme 3asaBuUTeNA. XKanoba Ha pelleHus n gecteus (6esaeicTeme) opraHnsaynii,
npeaycMOTPEHHbIX 4YacTbl «I» CcTatbn 16 PepepanbHOro 3akoHa N 210-d3, a Takxe uX
paboTHNKOB MOXeT ObITb HanpassieHa Mo MnoyTe, C UCMONb30BaHMEM WHGPOPMaLUOHHO-
TEeNNeKOMMYHUKaUMOHHON ceTn "VIHTepHeT", ouunanbHbIX CauTOB 3TUX OpraHu3sayui,
MopTana rocyfapCTBEHHbIX U MyHUUMNaNbHbIX ycnyr Pecnybnukm TatapcTaH, EguHOro
nopTasia rocyAapcTBeHHbIX M MyHUUUNaNbHbIX ycnyr (DYHKUWIA), a Takxke MOXeT ObITb
NPUHATA NPU INYHOM NpuemMe 3aAaBUTENSA.

55. CpoK paccmoTpeHUs Xanobbl - B Te4eHUe NATHagUaTn pabouymx gHel co gHA ee
pernctpaymu. B cnyyae o06)KanoBaHMSA OTKasa oOpraHa, AO/DKHOCTHONO /iMua opraHa,
npenocTaB/IAOWEro MyHUUMnNanbHy ycnyry, M® L, opraHusauuii, npeaycmMoTpeHHbIX
yacTblo 1lcTtaTbn 16 depepanbHoro 3akoHa N 210-®3, B npnemMe AOKYMEHTOB Yy 3aABUTENA
nM60 B UCMpaBNeHUN [ONYLWEHHbIX OMNe4YaToK M OWMB0K WM B cnydae 06)XKanoBaHUS
HapyLeHNs yCTaHOBMIEHHOIO CpoKa TakKuUX UCMpaB/ieHU - B TeYeHWe NATU pabouunx gHen
CO OHA ee perncrpauunmn.


http://vysokaya-gora.tatarstan.ru

5.6. XXanoba gonmkHa cogepxaTb cnegyowyro nHhopmayuto:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAWEro MYyHUUUNANbHYK  YCAyry,
JO/MKHOCTHOrO fnMua opraHa, npefocTaBfsAlOWEro MyHUUMUNaNbHY ycayry, nmbo
rocyfapCcTBeHHOro UAM MyHuLMNanbHOro cnyxauwero, M® L, ero pykosogutena v (unu)
paboTHMKa, opraHu3aunii, NpeaycMoTPEHHbIX YacTbio 11 cTaTbn 16 defepasibHOro 3akoHa
N 210-®3, ux pykosoautenen u (unn) paboTHUKOB, pewleHNa u gencteus (6e3gecTemne)
KOTOpPbIX 06XKanyrTcs;

2) amunuio, mMMmA, otyecTtBo (nocnegHee - NpU HaInM4yuK), CBeAeHUA O MecTe
XNTeNbCTBa 3aABUTENS - (PU3NYecKoro nuua nmbo HammeHoBaHWe, CBeAEeHUA O MecTe
HaxXOXAEHNA 3asaBUTeNA - HOPUANYECKOro nnua, a Takke Homep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3NEeKTPOHHOW MOYTbl (NPU HaINMYMK) W NOYTOBLIA agpec, Mo
KOTOPbIM [0/IKeH ObITb Hanpas/ieH OTBET 3aABUTEO;

3) cBefgeHUsi 06 o06XanyemblX peleHnsax u aeinctemax (6e3gencTBMKU) oOpraHa,
NpefoCTaBMAKLWEro  MyHUUUNANbHYHO ycnyry,  AO/MHKHOCTHOro  nmua  oprada
NpenocTaB/IAOLWEro  MYHULUNAbHYIO ycnyry,  nu6o rocygapCcTBeHHOro nnm
MyHULMNANbHOro ciyxauwero, M® L, paboTHnka M ® L, opraHusaynii, npegycMoTPeHHbIX
yacTblo 1ctaTtbn 16 ®egepanbHOro 3akoHa N 210-®3, nx paboTHUKOB;

4) [0BOAbI, HAa OCHOBaHMM KOTOPbIX 3asABUTE/lb He COrjlaCeH C peleHnemMm u
penctenem (6e3gencTBMeM) oOpraHa, nMpeaocTaBNAWEro MYyHUUMNANbHY YCAYry,
AO/DKHOCTHOrO finua opraHa, npefocTaBAsAlOWero MyHUUUNanbHYK ycnyry, m6éo
rocyfapCcTBeHHOro WAM  MyHUUMNanbHOro cnyxauwero, M®L, paboTHnka MOL,
opraHusauunii, NpegycMOTPEHHbIX YacTblo 1cTatbn 16 PepepanbHoro 3akoHa N 210-93,
Nx paboTHUKOB.

57. 3aaBuTesieM MOryT ObITb nNpeAcTaBfeHbl AOKYMEHTbl (MpY  Hanu4uuun),
noATBepXgatowme 4OBOAbI 3aABUTENS, MO0 UX KOMUN.

5.8. Mo pe3ynbTaTaM pPacCMOTPEHUSA Xanobbl NPUHUMAETCA OAHO M3 CNefyLnx
peLLeHn:

1) xanoba yaoBfeTBOPSAETCA, B TOM 4ucrie B popmMe OTMEHbl NMPUHATOrO peLleHuns,
McnpaefieHNs  OONYWEeHHbIX One4yatok W OWnb0K B BblAaHHbIX B pe3ynbTarte
NpefoCTaBNEHUS MYHULMNANbHOW YyCNyru AOKYMeHTax, Bo3BpaTa 3asiBUTEsII0 AEeHEeXHbIX
CPeAcCTB, B3MMaHMe KOTOPbIX He npeAyCMOTPEHO HOPMAaTUBHbLIMW MPaBOBbIMU aKTaMu
Poccuiickoh ®epepaumu, HOpMaTUBHbIMW MNpPaBOBbIMW akTamMu Pecny6snku TaTapcTaH,
MYHULMNAbHbIMU NPaBOBbIMU aKTaMu;

2) B Y4,0BNETBOPEHUM Xasiobbl OTKa3blBaeTCs.

He nosgHee [AHA, cnegylowero 3a [AHEM TMPUHATUA peLlleHus, YKasaHHOro B
HacTosILLleM MNYHKTe, 3asBUTEN0 B MUCbMEHHOW (opMe W MO >KenaHu 3asaBUTeNns B
31eEKTPOHHON (hopMe HanpaBnseTcsa MOTUBUPOBaHHbIN OTBET O pe3y/ibTaTax pacCMOTPEHUS
Xanoosl.

59. B cnydae npu3sHaHMA >Kanobbl noanexawen yaoBNeTBOPEHUIO B OTBETE
3aaBUTEN0, JaeTca  UHGopmauMs 0 OelCcTBUAX,  OCYWEeCTBASEMbIX  OpraHom

npeaocTaBNAoLWMUM MYHULMNANbHYO YyCnyry, M® L nm6o opraHusaumen,
npeaycMOTPEHHOM 4YacTblo 1 cTatbl 16 depepanbHoro 3akoHa N 210-®3, B uensx
He3amMeANTeNbHOro yCTpaHeHns BbIAB/IEHHbIX HapyLeHWN npu oKasaHuwu

MYHULMNAaNbHOM YCNYyrun, a TakxKe NPUHOCATCA M3BUHEHUS 3a A0CTaB/IeHHble HEYA06CTBa U
yKasblBaeTCs MHGpopMauusi 0 AanbHellnx AencTBUAX, KOTOpPble HEO6X0AMMO COBEPLUUTH



3a89BUTENO B LeNAX NOMYyYEHUA MYHULMUNANbHOW YyCNyrn.

5.10. B cnyyae npu3sHaHuA Xanobbl, He noAasexallern yaoBNeTBOPEHUD B OTBETE
3ad9BUTEI0, AAKOTCA apryMeHTUPOBaHHbIE PasbACHEHUA O MPUYMHAX NMPUHATOrO peLleHus,
a TaKkxxe MHpopMauus o0 nopsagke 06XkaioBaHUA NMPUHATONO peLleHuns.

5.11. B cnyyae ycTaHOB/IEHMSA B X04€e WM MO pe3ysibTaTam PacCMOTPEHMUS >Kasobbl
NnPM3HakKoB cocTaBa agMWUHUCTPATUBHOIO MpaBOHApPYyLWeHUA WM NpPecTynaeHus
AO/MDKHOCTHOE NNL0, paboTHUK, HafesieHHble MO/THOMOYMSAMM MO0 PacCMOTPEHUIO Kanob
He3aMe[/IMTe/IbHO HanpaBAT NMeKLWMecs MaTepuasbl B OpraHbl MpoKypaTypsbl.
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OcmoTp nomeweHns 30 MUHYT

Pa3bsicHeHWs nopsigka
XpaHeHWs [OKYMEHTOB

Cneuynanuct Otgena
N3yyeHue coctosaHusA
,00KYMEHTOB 1paeHb

Pa3bAcHeHMne nopsagka
othopMNeHNs AOKYMEHTOB

Cneywnanuct OTaena
OpraHn3auna meToamnyeckoi
nomoumn 1uac

PasbsicHeHne nopsagka
MCNONb30BAHNA JOKYMEHTOB

Cneuynanuct OTgena
O3HakoMmneHune c

[enonpon3BoCTBOM
3 yac 30 MuUHYT

Pa3bfAcHeHMne nopsagka
Be/leHNs [eNnonpon3BoACTBa



Cneynanuct OTgena
CornacoBaHne TeMbl U COCTaB JOKIaf4YNKOB,
ycTaHOBNeHUe gaTbl NpoBefeHns

1 paeHb

Cneunanuct OTaena cornacoBaHue cnucka
y4acTHWKOB CeMnHapa U MecTa nposefeHus 3
AHA

Cneynanunct Otgena
N3BeleHne y4acTHMKOB O AaTe U MecTe
nposefjeHna cemuHapa 1 aeHb

Cneynanunct OTaena
MeTognueckas NoMoOWb AOKnajuynkam,
noAroToBKa pas3faToyHoOro matepuana, ocMoTp
MecTa npoBefeHuss ceMuHapa 10 aHei

Cneuyunanuct Otgena
Pernctpauus y4yacTHUKOB, pasjadya matepuanos,
BeJeHUe cemMuHapa
B leHb NPOBeJEHUs ceMuHapa

PucyHokK 2 lNpoBefeHne ceMmnHapa

YcTaHoOBNEHWE AaTbl NPOBEAEHMNS

SR - T=

CornacoBaHHbIi cnucok
Yy4aCTHWKOB M MECTO NPOBEAEHUSA

I/Iaseu.geﬂme YYaCTHMUKOB CeMuHapa

| MoparoToBneHHble pa3faToyvHble
»j MaTtepuansl

NMpoBefeHHbIi cemuHap



MpunoxeHvie Ne 2
K AOMUHUCTPaTMBHOMY pernameHTy
npefocTaBfieHss MyHUUMNaAbHOM ycnyru
oKasaHue opUANYECKUM nuam
MEeTOAMYECKON M NPaKkTUYecKol NomoLiM B
paboTe apxvBoB M MO oOpraHu3auuu
[JOKYMEHTOB B [1€/10MPOV3BOACTBE

B ApxmBHbIn oTAen cnonHUTeNbHOro KoMuTeTa
(HavmeHOBaHVe opraHa MecTHOro camoyrpas/ieHUSA
BbICOKOrOpCKOro MyHuLMNasbHOro paoHa PT P®

MYHMLNNA/IbHOTO 06pa30BaHus)
OT KOro:
(HavmeHOBaHMe PUANYECKOTO LA

NMOYTOBbIN M 3NEKTPOHHbIN agpeca; TenedoH; akc

®.1.0. pykoBoguTens;

3AABJIEHNE

06 OKaszaHMN LPUONYECKOMY NNLY METOANYECKON N NMPaKTUYEeCKOoW nomouin B
paboTe apxuBa M No opraHM3ayunn OKYMEHTOB B Ae/10MpoOu3BOACTBE

ABNAETCA NCTOYHUKOM KOMMMIEKTOBaAHUA apXMBHOIo ogena

(HanmeHoBaHWe opraHmM3aumn)

NcnonHNTeNbHOro KoMmTeTa BbICOKOTOPCKOro MyHUUMNa/bHOrO paroHa. lMpouwy
oKa3zaTb MeTOAMYECKYH M NPaKTUYECKyH MNnomowb B paboTe apxuea M N0 opraHu3auum
OOKYMEHTOB B e/10NPON3BOACTBE:

(BM4 nomoLun)

(parta) (nognucb) (PN0)



1{pnnoxeHne
(cnpaBo4HOE)

PekBU3NTbI AO/IKHOCTHBLIX NNL,
OTBETCTBEHHbLIX 3a NpegocTaB/IEHNE MyHI/ILI|I/II'Ial'IbHOI7I ycnyrum no Bblgavye apXmBHbIX CMpPaBoK,
aAPXUBHbIX BbIMNCOK, Konuii APXNBHbIX AOKYMEHTOB U OCYLLECTB/IALWNX KOHTPOJIb €€
MCMOJTHEHUNA

ApxuBHbIA oTaen MKY «McnonHuUTenbHbI KOMUTET BbICOKOFOPCKOr0o MyHMUUMNANbHOrO paiioHa
Pecnybnmnkmn TaTapcTaH»

LOMKHOCTb TenedoH ONEeKTPOHHbIN aapec
HauyanbHUK oTAena 8-84365-74774  Faniya.Askarova@tatar.ru
CneumnanucT otaena 8-84365-74774

McnonHUTENbHbI KOMUTET BbICOKOTOPCKOro MyHULMNANLHOTO palioHa Pecny6nnku TaTapcTaH

LONKHOCTb TenedgoH ONEKTPOHHbIN agpec

PykoBoauTens MKY «McnonHuTenbHbin 8-84365-23061 Damir.Shaydullin@tatar.ru
KOMUTET BbICOKOropcKoro

MYHMLMNANbHOro painoHa Pecny6anku

TaTapcTaH»

Ynpasnawowmnii genamm MKY 8-84365-23063 Sabirova.Guzel@tatar.ru
«IcNONMHUTENbHbIA KOMUTET

BbICOKOropcKOro MyHULMNanbHOIO

paioHa Pecnyb6numkun TaTapcTaH» 1

[1] 3pecb v ganee ANUTENLHOCTL NPOLIEAYP MCYMCNSIETCA B Pab0UMX OHSIX.

[2] AopaboTka n cornacoBaHne 3K opraHM3auun HOPMAaTMBHbLIX OOKYMEHTOB M 3asBUTENS B CPOK
npeaocTaB/eHNs MyHULMNANIBHOW YCNYrn He BXOAAT.

[8] PaccmoTpeHue [ockommTeTOM HOpMaTMBHBLIX [AOKYMEHTOB. ONUCEN OCYLLECTBASETCA B
COOTBETCTBMM C rpadimkoMm nposedeHuns 3acefaHnini AMMK [ockomuTeTa M B CPOK MNpPefocTaB/ieHUs
MYHULMN&/IbHOW YCNYrn He BXOAAT.
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